
SUNY Office of Research, Innovation, and Economic Development 
Online Grant Management System 

Instructions for New Users 
 

Create an Account 

1. Click the link to access the Logon Page.  
2. Click on “Create New Account.” 

 

3. Enter your information and password in the fields. Fields with an asterisk (*) are required.  

 

https://www.grantinterface.com/Home/Logon?urlkey=suny


4. The next page asks you to verify that you received your confirmation email. This helps ensure 
that you'll receive other communications from this organization about your application. Click 
“Continue.” 

 

 

Apply for Funding 

Applicants must be Principal Investigators (PIs). As the applicant, the PI can invite administrators and 
colleagues to review, complete, and submit the proposal on the PI’s behalf. The below instructions 
assume that the PI will want others to access the proposal.  

1. Click “Apply” on top of the home page. 
 
 

2. Click “Preview” for the grant opportunity if you’d like to view the form first without starting the 
application.  
 

3. When you’re ready to start an application, click “Apply” next to the grant opportunity.  
 

 

 
4. If you’d like a copy of the application questions to prepare the responses outside of the online 

system, click “Question List” which opens into a PDF and can be saved.  
 



 

 
5. To invite others to view, edit, and/or submit the application, click “Collaborate.” The permission 

levels are: 
• View: The collaborator can view each form in the request that the applicant has access 

to. 
• Edit: The collaborator can view and edit each form in the request that the applicant has 

access to.  
• Submit: The collaborator can view, edit, and submit each form in the request that the 

applicant has access to.  
 

 

6. Applications may be saved without being submitted.  
 

 



7. Once the application is submitted, you will receive a Confirmation message. Click “Continue.” 
You will also receive a separate confirmation email.  

 

Additional Resources: Tutorials and Videos 

• Applicant Creates Account and Apply  
• Applicant Invites Collaborators  

 

Questions can be directed to Annie Huang at annie.huang@suny.edu or (518) 320-1422.  

https://support.foundant.com/hc/en-us/articles/4479853059991-GLM-Applicant-Tutorial
https://support.foundant.com/hc/en-us/articles/4523887747223
mailto:annie.huang@suny.edu

