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[bookmark: Agreement]AGREEMENT

Made as of the 1st day of September 2024, between THE COUNTY OF ONONDAGA and THE TRUSTEES OF ONONDAGA COMMUNITY COLLEGE (hereinafter collectively referred to as the “College”), and THE FACULTY BARGAINING UNIT of THE ONONDAGA COMMUNITY COLLEGE FEDERATION OF TEACHERS AND ADMINISTRATORS, NYSUT LOCAL 39-035
& AFT LOCAL 1845 (hereinafter referred to as the “Federation”).


[bookmark: Article_I_-_Legislative_Action]ARTICLE I LEGISLATIVE ACTION

Section 204(a) of the Civil Service Law of the State of New York, commonly referred to as the Taylor Law, requires the following paragraph to be included within any labor agreement executed between a public employer and its public employees:
IT IS AGREED BY AND BETWEEN THE PARTIES THAT ANY PROVISION OF THIS AGREEMENT REQUIRING LEGISLATIVE ACTION TO PROMOTE ITS IMPLEMENTATION BY AMENDMENT OR LAW OR BY PROVIDING THE ADDITIONAL FUNDS THEREFORE, SHALL NOT BECOME EFFECTIVE UNTIL THE APPROPRIATE LEGISLATIVE BODY HAS GIVEN APPROVAL.


[bookmark: Article_II_-_Agreement_Scope_]ARTICLE II AGREEMENT SCOPE

2.1 This agreement constitutes the entire agreement between the College and the Federation. During its life neither party will be obligated to collectively negotiate with respect to any subject or matter referred to or covered in it or with respect to any subject or matter not specifically covered in it.

2.2 This agreement may be amended or supplemented only by further written agreement by the parties. A party desiring amendment or supplement will notify the other party in writing stating the substance of the amendment or supplement desired, but the other party shall not be obliged to discuss or agree to such proposed amendment or supplement.

2.3 Neither party will discriminate against any employee in a manner contrary to law with regard to the application of the terms and conditions of this agreement.

2.4 Conformity to Law. This agreement and its component provisions are subordinate to any present or future Federal or New York laws and regulations. If any Federal or New York law or regulation, or the final decision of any Federal or New York court or administrative agency affects any provision of the agreement, each such provision will be deemed amended to the extent necessary to comply with such law, regulation or decision, but otherwise the remaining parts or portions of this Agreement shall remain in full force and effect.
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[bookmark: Article_III_-_College_Management]COLLEGE MANAGEMENT

The Federation agrees that the Onondaga County Legislature, the Community College Board of Trustees and the Administration of the College have complete authority over the policies and administration of the College, which are exercised under the provisions of law in fulfilling responsibilities under this agreement, including the establishment of work rules and regulations, the determination of the number, type and qualifications of personnel; to determine methods, means and personnel by which such operations of the College are to be conducted or purchased; to take whatever actions may be necessary to carry out the mission, policies or purpose of the College; not inconsistent with the terms of this agreement. Any matter involving the management of governmental operations vested by law in the County government as sponsoring agency or in the College and not covered by this agreement is in the province of the County or the College as the case may be.

The Onondaga County Legislature, the Onondaga Community College Board of Trustees and the Administration of the College on its own behalf hereby retain and reserve all rights, power, authority, duty and responsibility conferred by the laws and Constitution of the State of New York and/or the United States of America. The exercise of any such right, power, authority, duty or responsibility and the adoption of such rules, regulations and policies as are deemed necessary will, as they apply to employees represented by the Federation, be limited only by the specific and express terms of this agreement.
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[bookmark: Article_IV_-_Federation_Status]ARTICLE IV FEDERATION STATUS

4.1 Recognition. The College hereby recognizes the Faculty unit of the Federation as the exclusive bargaining representative for the maximum period as provided by law for members of the professional staff, which comprises full-time, part-time, and adjunct faculty included in the following titles: Librarian, Instructor’s Assistant, Instructor Part-Time (Probationary, Post- Probationary and Senior Adjunct), Instructor, Assistant Professor, Associate Professor, Professor, Professor of Practice, and Tutor.

Excluded from the unit are people on the payroll of employers other than Onondaga Community College whose job duties require work performed at the College or at the College’s off-site work locales, those teaching non-credit courses for the Division of Community Education, and medical consultants required by accrediting agencies.

4.2 Right of Representation. When a faculty member is brought before the College President or designee and disciplinary action is contemplated, he/she shall have the right to have a Federation representative present. The Federation shall be notified at least 48 hours in advance of any such hearing.

4.3 No-Strike Pledge. The Federation affirms that it does not assert the right to strike nor to assist nor to participate in any strike, nor to impose an obligation to conduct, assist, or participate in any strike.

4.4 Federation Membership. Membership in the Federation shall not be a condition of employment; nor will the College discriminate in hiring or change in rank opportunities or otherwise because of an employee’s membership or lawful activities in the Federation or his/her refusal to join such organization or participation in any such activities.

4.5 Payroll Deduction. The College, upon thirty days’ notice and upon receipt of a written and signed direction from each employee, will deduct from the wages due such employee in any month the regular dues fixed by the Federation and remit such amounts to the Federation on a regular monthly basis.

At such time as the Onondaga Community College Federation of Teachers and Administrators, AFT, Local 1845 shall enjoy membership of full-time bargaining unit employees equal to 75% thereof and for such period of time as the Federation shall maintain such membership percentage level, the Federation as the exclusive representative of the bargaining unit as set forth herein shall be entitled to have deductions made on a regular basis from the pay of each employee of the bargaining unit who is not a member of the Federation the amount equivalent to the membership dues levied by the Federation and remitted monthly to the Federation in accordance with Section 208.3(b) of the New York State Civil Service Law. The Federation affirms that it has adopted such procedures for refund of agency fee deduction as required by Section 208.3(b) of the New York State Civil Service Law. Verification of membership percentage shall be as of September 15th of each year. In determining the number required to be achieved by the Federation, 0.75 will be multiplied by the total number of full-time bargaining unit employees on payroll.
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The Federation shall indemnify, defend and save the College harmless against any and all claims, demands, suits or other forms of liability that may arise by reason of action taken or not taken by the College for the purposes of complying with this section. The Federation shall promptly refund to the employee any funds received in accordance with this agreement which are in excess of the amount of dues or other deductions which the College has agreed to deduct.

4.6 Federation President. The Federation President shall receive a reduced teaching load (“reassigned time”) of nine (9) contact hours per semester.

4.7 Bulletin Board. The Federation shall be provided adequate bulletin board space at the College for the posting of notices and other materials relating to Federation activities.

4.8 Administration-Federation Relations. The College President, or authorized designee, shall engage in consultation with the Federation President, or authorized designee, at the request of either person, as their interests may require.

4.9 Provision of Certain Information. The College, upon reasonable and timely request by an authorized representative of the Federation, shall provide available public information and other information required by law for the purpose of assisting in the administration of grievances arising under this agreement.

4.10 Use of Facilities. Subject to College rules and regulations of general applicability, and not to conflict with normal College operations, the authorized representatives of the Federation shall have the opportunity to use College meeting facilities, communications equipment and technology (computers, phone, email, etc.), and duplicating equipment. The Federation shall pay the College for all costs incidental to such use. Whenever there is a breakdown of such equipment clearly attributable to its abuse by Union Representatives, the Federation shall reimburse the College for necessary repairs.

4.11 NYSUT Benefit Trust Deduction. The College shall check-off and remit payments to the NYSUT Benefit Trust upon submission of a signed authorization to the Office of Human Resources for anyone within the bargaining unit. Such signed authorization may be discontinued upon written notice by the employee to the College. The Federation shall provide to the College a list of all participants in this benefit along with a billing for the individual deductions. The College shall remit to the NYSUT Benefit Trust the payments deducted and shall furnish the Trust and the Federation with a list of all employees from whose salaries such deductions have been made.

The Federation shall indemnify, defend and save the College harmless against any and all claims, demands, suits or other forms of liability that may arise by reason of action taken or not taken by the College for the purpose of complying with this section. The Federation shall promptly refund to the employer any funds received in accordance with this agreement which are in excess of the amount the College has agreed to deduct.


4.12 VOTE-COPE. A program providing for VOTE-COPE check-off and remission of payments to NYSUT will be continued. Under the program, the Federation will provide to the College the appropriate authorization form from each participant; the VOTE-COPE check-off shall be deducted from each participating bargaining unit member’s biweekly paycheck (26 paychecks annually); and an annual time frame for participants to authorize or to cancel the check-off will be established.

The Federation shall indemnify, defend and save the College harmless against any and all claims, demands, suits or other forms of liability that may arise by reason of action taken or not taken by the College for the purpose of complying with this section. The Federation shall promptly refund to the employer any funds received in accordance with the agreement which are in excess of the amount the College has agreed to deduct.


[bookmark: Article_V_-_Academic_Freedom]ARTICLE V ACADEMIC FREEDOM

5.1   The concept of academic freedom shall be fostered at Onondaga Community College in accordance with the following statement adopted at the May 12, 1960 meeting of the State University of New York Board of Trustees:
It is the policy of the University to maintain and encourage full freedom, within the law, of inquiry, teaching and research. In the exercise of this freedom, the faculty member may, without limitation, discuss his own subject in the classroom; he may not, however, claim as his right the privilege of discussing in his classroom controversial matter which has no relation to his subject. In his role as citizen and faculty member, he has the same freedom as other citizens. He should be mindful, however, that in his extra-mural utterance he has an obligation to indicate that he is not an institutional spokesman.


[bookmark: Article_VI_-_Working_Conditions]ARTICLE VI WORKING CONDITIONS

6.1 Semester System. The two-semester system shall continue for the duration of this agreement.

6.2 Academic Calendar. The academic calendar shall be based upon the two-semester system, the dates of which shall be determined by the College after consultation with the Federation. The dates of the academic calendar shall be inclusive of instruction, final examinations, professional service, and on-hand responsibilities. Should the semester be defined to contain 15 instructional weeks plus a week of final exams, the academic calendar shall contain 168 days (169 days for new faculty [for an orientation day]). And should the semester be defined to contain 14 instructional weeks plus a week of final exams, the academic calendar shall contain 164 days (165 days for new faculty [for an orientation day]). Any other definition of semester duration shall require the College and the Federation to negotiate said impact on the number of required working days.

If a faculty member is offered and accepts to teach one or more class sections of concurrent enrollment at one of the College’s participating high schools, such assignment must adhere to the participating high school’s designated calendar.

Those members of the faculty whose contracts are based on the academic year shall be on-hand at the College no sooner than one (1) week (5 work days) prior to the start of the fall semester classes and no later than one (1) week (5 work days) subsequent to the end of spring semester final examinations.

The primary purpose of on-hand days is for faculty to prepare for and complete their instructional and other professional duties. With written notice of five (5) working days, full time and part time faculty members will be expected to perform scheduled professional duties on campus during the on-hand days except by prior arrangement with the Chief Academic Officer or designee. Such arrangements will not be unreasonably denied.

If faculty are not scheduled to perform professional duties on campus during the on-hand days, then faculty shall make themselves available upon reasonable notice.

The Department Chairperson or faculty designee will provide departmental coverage from 8:30 am through 4:30 pm during the on-hand days.

6.3 Duties Outside Academic Calendar. Members of the full-time and part-time faculty employed on an academic year contract shall not be responsible for any duties outside of the academic calendar year without remuneration or compensatory time off, with the exception of Commencement (as defined in Article 6.6.e).

6.4 Letter of Appointment. Upon initial hiring and/or change of status, the College will provide the faculty member with a letter of appointment, stating terms and conditions of employment.

6.5 Workweek & Workday.

a. Every effort shall be made to assign the responsibilities of full-time and part-time faculty to a maximum workweek of Monday through Friday. If this is not possible, a full-time or part-time faculty member’s workweek shall include a minimum of two (2) contiguous days off.
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b. In all cases, every effort shall be made to schedule each full-time and part-time faculty member’s responsibilities within an eight (8) hour period on any single day, between the hours of 6:30 am and 11:00 pm. There must be a minimum of 10 hours between the end of one workday and the start of the next workday.

c. Full-time and part-time faculty may voluntarily elect assignment(s) and/or responsibility(ies) outside the bounds of Sections a & b of this article, provided they have the seniority to do so.

d. The adjunct workday/workweek shall be governed by the adjunct assignment process as defined in the Adjunct Faculty Assignment Process (Article 17.2).

e. If a faculty member is offered and accepts to teach one or more class sections of concurrent enrollment at one of the College’s participating high schools, such assignment must adhere to the participating high school’s designated meeting day, time, and location.

6.6 Faculty Responsibilities.

a. Primary Responsibility. The primary responsibility of full-time faculty is teaching or librarianship.

b. Faculty Office Hours. Full time faculty shall schedule, post, and hold five (5) office hours over no fewer than 3 days per week. Such time shall be a total of five clock hours per week. Office hours shall not be scheduled in duration for less than a half-hour. Faculty members who are teaching online have the option of offering regularly scheduled office hour(s) online, up to an amount that is equivalent to the online proportion of their teaching load, but not to exceed three (3) hours per week; the remaining two (2) or more office hours shall be scheduled over no fewer than two (2) days per week. Online office hours should be scheduled at reasonable and convenient times for student access.  Virtual office hours shall be held via the official campus web conference application, maintaining accessibility for students. The virtual office hours shall be conducted over a continuous, open feed during the duration of the scheduled office hours, and a link will be posted on office door schedules and within the Learning Management System (LMS). Part time faculty shall schedule office hours on a pro-rata basis, in accordance with the Full-Time Equivalent (FTE) percentage for which he/she was hired. Regularly scheduled office hours shall not be posted during time designated as College Hours. Faculty shall schedule other hours as are necessary by appointment and shall be reasonably available to students electronically.

c. Professional Expectations. In addition to the instructional responsibilities above (Sections a & b), the professional expectations of a full-time faculty member include professional service. Areas of professional service may include:
· academic advising
· committee participation
· curriculum development
· instructional development
· mentorship of junior faculty
· professional growth
· resource development/grantsmanship
· scholarship/exceptional professional outcomes
· shared governance 
Areas of professional service (continued):
· service to the College (e.g., institutional leadership roles, work groups)
· service to the community
· service to the department
· service to the Faculty (e.g., faculty governance, work groups)
· service to the Federation
· service to the student (e.g., mentorship, club advisement)
· special projects
· student learning outcomes assessment

d. Part-time Faculty. Part-time faculty responsibilities shall be prorated from the above enumerations in accordance with the Full-Time Equivalent (FTE) percentage for which he/she was hired.

e. Commencement. The annual end-of-academic-year Commencement ceremony may be scheduled outside the confines of the academic calendar definition and/or the faculty workweek/workday definition. Full-time and part-time faculty shall be required to attend Commencement. Such requirement may be fulfilled through participating in the ceremony itself or through assisting with the work of the ceremony. The same contractual provisions for faculty leave shall also apply to the Commencement ceremony.

f. Submission of Records and Materials. Each faculty member shall timely submit to the appropriate office grades, attendance, and other records and materials as required by the College.

g. Faculty Outside Employment. Employment at the College shall be considered the basic employment of all full-time faculty members, and each faculty member shall limit such other outside activities so as not to impair his/her educational effectiveness. At the beginning of each fall and spring semester, full-time faculty members involved in outside employment must provide prior written notice thereof to the College President or designee on the Faculty Outside Employment Form.

6.7 Department Chairpersons.

a. Must be full-time member of the academic faculty.

b. Shall be appointed for a term of three (3) years, subject to the provisions hereof.

c. Shall retain full faculty status.

d. Shall be employed on the basis of the academic year and, if requested to and do become employed beyond the academic year, shall be compensated on a per-diem basis at the rate of one two-hundredth (1/200th) of base salary.

e. Shall have a reduction of teaching load (“reassigned time”) of three contact hours per semester during the academic year; additional reduction of load (“reassigned time”) may be authorized by the College President and/or designee; where circumstances so warrant, said approval shall not be withheld unreasonably.


f. Six weeks prior to the expiration of the term of the current Department Chairperson, the full-time members of the department shall select one nominee to be presented to the College President. The College President shall accept or reject the nomination within ten days. Should the College President reject the nominee, he/she shall provide the department with his/her reasons for rejection in writing upon request. The full-time members of the department shall then select a new nominee to be presented to the College President within ten days. The College President shall again accept or reject the nomination within ten days. Should the College President again reject the nominee, he/she will provide the department with reasons in writing upon request and then appoint a chairperson from the full-time members of the department. The reasons supplied by the College President as herein shall not constitute the basis of a grievance hereunder.

g. By mutual agreement between the majority of the full-time faculty within the department and the College President, the term of a Department Chairperson may be foreshortened at any time.

6.8 Full-Time Librarians.

a. Shall continue such duties of the type as heretofore performed.

b. Shall be entitled to academic rank and full faculty status.

c. Shall work a thirty-five (35) hour week.

d. Shall be employed on the basis of the academic year and if requested to and do become employed on a monthly (20 working days) basis beyond the academic year (not to exceed 2 months) at an additional compensation of one-tenth (1/10th) of base salary per month.

e. Shall be assigned student advisees. The assignment of advisees will be made so as to most equitably and equally distribute assignment over bargaining unit members.

f. Shall be permitted to choose one overload assignment per semester, in accordance with the Full-time and Part-time Faculty Assignment Process (Article 17.1). Any and all overload assignments shall not conflict with previously-scheduled hours in the Library.

6.9 Part-Time Faculty. Part-time faculty perform all the duties of a full-time faculty member pro-rated on the basis of the number of credit hours assigned in a semester.

6.10 Instructor’s Assistant.

a. If employed full-time, shall work a thirty-five (35) hour week.

b. Shall be employed on the basis of the academic year and if requested to and do become employed beyond the academic year shall be compensated on a per-diem basis at the rate of one two-hundredth (1/200th) of base salary.

c. The rank of Instructor’s Assistant shall be a non-instructional rank and the individual will not be assigned full responsibility for classroom and/or laboratory instruction.

d. Instructor’s Assistants who have had four or more consecutive years of appointment shall be terminated only for just cause.


e. Instructor’s Assistants are to be evaluated annually during the first four (4) years of their employment.  The evaluation process shall consist of the following:

i. No more than two (2) pre-observation conferences, two (2) observations, and two
(2) post-observation conferences each semester. The participants in this part of the process shall be the Instructor’s Assistant and his/her Department Chairperson or tenured faculty designee.

ii. The Department Chairperson shall recommend to the College President or designee reappointment or non-reappointment by April 1 of each year of the Instructor’s Assistant’s first four (4) years of employment.

iii. The College President or designee decides, based upon Steps i and ii of this evaluation process, whether or not to reappoint for the succeeding year with notice to the Instructor’s Assistant and Department Chairperson by April 15.

To initiate the evaluation process described above, each Instructor’s Assistant and his/her Department Chairperson or designee shall meet with the Chief Academic Officer or designee to develop a job description, which shall list the typical work activities and performance standards of each Instructor’s Assistant’s position. The College shall notify the Federation of the job description approved by the Chief Academic Officer or designee.

The Department Chairperson’s evaluation recommendation (above) shall include:
i. a narrative in which the Department Chairperson shall state the performance of each activity listed in the job description in the affirmative or negative supported by job related evidence of the statement of an affirmative or negative review, and
ii. (as applicable) performance evidence submitted by an administrative source, such as the Children’s Learning Center for Instructor’s Assistants of the Human Services department.

Job descriptions for Instructor’s Assistants may be modified by the College with notice to the Federation, Department Chairperson and Instructor’s Assistants by April 15.

f. Part-time Instructor’s Assistants shall maintain comparable duties and responsibilities of a full-time Instructor’s Assistant. However, the hours for which they are assigned to perform work shall be prorated in accordance with the Full-Time Equivalent (FTE) percentage for which he/she was hired. Salary shall be likewise prorated by the same stated FTE percentage. Evaluations for the part-time Instructor’s Assistant remains consistent with the processes and frequencies as stated in Section e above.

6.11 Adjunct Faculty.

a. Adjunct faculty members are responsible for instruction, examinations, maintenance of student records, and availability to students. The College may require, without providing extra compensation, adjunct faculty to participate in a two-hour orientation program as determined by the College and the Federation.


b. Employment Relationship. The employment relationship between the adjunct faculty member and the College is on a semester basis. There will be no expectation of continuing employment from one semester to the next, unless the adjunct receives a “reasonable assurance of continued employment” notification. Such notification will not be provided to any adjunct who was on the adjunct roster prior to July 1, 2001, but may be provided to adjuncts placed on the adjunct roster on or after July 1, 2001. The College will support and not contest claims for unemployment insurance based on “reasonable assurance of continued employment” for adjuncts who were on the adjunct roster prior to July 1, 2001.

c. With the recommendation of the Department and the approval of the College, trained adjunct faculty may provide student advisement and be compensated at the pro-rated adjunct hourly rate.

6.12 Grants.

a. Grant Recipients. Full-time and part-time faculty members receiving grants administered by the College shall continue as members of the bargaining unit and maintain all contractual benefits to the extent funded by the grant. Adjunct faculty members receiving grants administered by the College shall continue as members of the bargaining unit and continue to accrue seniority; other terms and conditions shall be those specified by the grant, and the adjunct faculty member shall be considered a grant-funded appointment. Post-probationary status can be achieved only through instruction.

b. Grant-Funded Positions. Persons newly employed by the College under the terms of a grant are considered grant-funded appointments. A grant-funded appointment is an appointment to a position for the grant period. The College shall simultaneously inform the Federation of any person(s) newly employed under the terms of a grant, of the terms of the grant, and of any subsequent changes thereto within 50 working days thereof. The parties shall determine through negotiations or through the rules of procedure of the Public Employment Relations Board whether the position is a bargaining unit position. The conditions of employment are those specified by the grant, and provisions of the collective bargaining agreement do not apply, except for subcontracting, for a period not to exceed three (3) years.

Continued service in a reappointment to a grant-funded position is discretionary with the College for a period of three (3) years during which time the College shall evaluate the performance of the grant-funded appointee. During this discretionary period the College shall not terminate an appointee solely for the purpose of avoiding the accumulation of three (3) continuous years of service. Upon the successful completion of three (3) continuous years of such service by the same appointee, the College shall consider the following appointment to be an initial full-time appointment. The College shall not deny fourth year reappointment to such an appointee, if the grant-funded position remains available, except for cause.

Where a grant-funded position continues after the expiration of a grant as a college-funded position, or after three (3) consecutive years, subsequent appointments thereto shall be considered to be initial full-time appointments and all provisions of the collective bargaining agreement shall be applicable. The College shall not be obligated to continue grant-funded programs and appointments when outside funding is discontinued.


6.13 Teaching Loads and Schedules. Establishment of teaching loads (per Article 6.16) and schedules (per Article 6.15) rests with the College President and/or designee after consultation with the Department Chairperson and the individual faculty member.

Consultation means rational discourse between parties before an act, i.e. communication about the reasons that argue in favor of and against the act.

The  procedure  for  such  consultation  between  the  College  President  and/or  designee  and Department Chairperson is as follows:

a. A Chairperson submits a schedule of classes for a semester to the College President and/or designee;

b. If the College President and/or designee has a concern about any part of the submitted schedule then the College President and/or designee will inform the Chairperson of the detail of that concern, and the Chairperson will inform any affected faculty of that concern;

c. The College President and/or designee and Chairperson communicate about the concern; either the College President and/or designee or the Chairperson may request that this communication take place at a meeting, which affected faculty may attend;

d. A second meeting will be required only if the person requesting same has new information relevant to the matter; and,

e. The College President and/or designee makes a final decision and will inform the Chairperson of that final decision, and the Chairperson will inform any affected faculty of that final decision.

6.14 Class Size. Establishment of class size rests with the College President and/or designee after consultation (as defined in Article 6.13) with the appropriate Department Chairperson.

a. Prior to assignments being available to faculty for selection and assignment, the finalization of the master schedule shall include establishment of the maximum class size (“course- level designated limit,” or “DL”), set in consultation with the academic department on the basis of best practices for creating a learning environment for student success. All sections of the same course shall have the same maximum DL. Once the master schedule is finalized, necessary changes to DL will follow the consultation process, as defined in Article 6.13.

b. Class size maximums in effect for existing courses shall apply to such courses that are converted to an online, hybrid, or alternate/mixed modality format.

c. Class size maximums for new courses in an online, hybrid, or alternate/mixed modality format shall be established in accordance with this article above.

6.15 Master Schedule.

a. The master schedule of course offerings shall be collaboratively developed between the Department Chairpersons and the College.


b. The Department Chairpersons shall prepare and submit the tentative schedule of course offerings to the College. The College shall determine the master schedule of classes after consultation with Department Chairpersons. After such process, the master schedule shall be deemed to have been “finalized,” with the understanding that classes may still be added and/or canceled due to enrollment demands.

c. The mode of instruction (e.g. face-to-face, online, hybrid, alternate/mixed modality, etc.) for each section, as well as duration, meeting day(s) and time(s), and location(s), shall be established upon master schedule finalization.

6.16 Teaching Loads and Limits.

a. Definitions.

i. A “semester” shall be defined as Fall semester or Spring semester. All subdivisions of a particular semester shall be treated as one collective block of said semester.

ii. A “term” shall be defined as Winter session or Summer session. All subdivisions of a particular term shall be treated as one collective block of said term.

iii. A single “assignment” may include a standalone course, a lecture and its associated laboratory(s), or a laboratory not associated with a lecture. Courses that are linked and/or corequisites shall be considered separate assignments (excluding lectures and associated laboratory(s) [above]), and multiple sections of the same course [excluding above] are also considered separate assignments.
1) Individual music lessons or multiple sections of the same course or laboratory amounting to less than 4 net contact hours shall be considered one “assignment.”
2) For Librarians, individual timeslots or multiple timeslots within a single calendar week amounting to less than or equal to 7 clock hours shall be considered one “assignment.”

iv. A “net contact hour” is equal to: [a] one (1) hour of lecture; or [b] one and one- quarter (1 1/4) hours of laboratory, clinical laboratory, or clinical observation or [c] one and one-half (1 1/2) studio hours (music), or [d] one (1) hour physical education activity, or [e] one (1) hour of clinic.
1) A “clinic” is an environment where students participate in patient care by applying therapeutic techniques under the direct supervision of an instructor.
2) A “clinical laboratory” is a non-patient care environment where students apply theory by practicing techniques.
3) A “clinical observation” is an environment where students observe the applications of therapeutic-diagnostic techniques to patient care performed by another health care professional not employed for that purpose by the College.


b. Online, Hybrid, and Alternate/Mixed Modality Assignments. Online, hybrid, and alternate/ mixed modality assignments shall be equally available to all qualified full-time, part-time, and adjunct faculty, based on availability of offerings, seniority, and the course assignment process. Determination of qualifications, including verification of training appropriate to the modality of the course, must be completed prior to the start of the assignment process. Faculty who have taught online, hybrid, or alternate/mixed modality courses previously at the College or completed College-approved training as of the implementation of this agreement shall be deemed to be “trained” for that respective modality. The full load of a full-time faculty member shall not consist entirely of online assignments, unless approved by the College President or designee.

i. Training. The College shall be responsible for regularly providing access to training and support for faculty developing and offering courses through whatever online, hybrid, and alternate/mixed modality format(s) the College supports. The College shall pay for all reasonable and appropriate costs associated with such training including, but not limited to, fees, travel, and per-diem outside the Academic Year. Specifically, the College training and support shall include pedagogy appropriate to the modality of the respective course offering.

ii. Course Reviews. Course reviews of newly developed/developing online, hybrid, or alternate/mixed modality courses will be conducted by trained staff upon timely notification to the faculty member. Any faculty member teaching an online, hybrid, or alternate/mixed modality course may also request a course review. The faculty member has the right to be present during the course review; however, such request cannot unduly delay the review. The purpose of the review is to ensure high quality standards for all online, hybrid, or alternate/mixed modality format courses. The review will not include course content and manner of organization, nor the subject of communication between faculty and their students. The course review will not be used toward evaluation of a faculty member for reappointment, tenure or promotion.

iii. Changes to Course Content. Changes to an online, hybrid, or alternate/mixed modality course will only be made:
1) by the faculty member, or
2) by the trained College staff with the consent and agreement of both the faculty member and the College.

iv. Ownership and Compensation.

1) Faculty responsible for the development and origination of online, hybrid, or alternate/mixed modality course(s) shall retain ownership of the materials and copyrights thereto, created for use in the course.

2) Nothing in this collective bargaining agreement shall require the College to pay any additional compensation for the development, origination, and use, per Paragraph 1 above, of an online, hybrid, or alternate/mixed modality course.

v. Evaluation. Evaluation of faculty members teaching online, hybrid, or alternate/mixed modality courses shall follow the evaluation procedures set forth in the collective bargaining agreement for regular classroom courses.


vi. Conversion of Currently Taught Courses to an Online, Hybrid, or Alternate/Mixed Modality Format. With respect to courses currently being taught at the College, the College retains the right to offer such a course or a section of a program in an online, hybrid, or alternate/mixed modality format through a faculty member employed by the College. The College will not hire a new faculty member to teach the course via such format(s) unless the academic department is unwilling or unable to offer the course in said format(s) through presently employed faculty.

vii. Use of Externally-Developed Online, Hybrid, or Alternate/Mixed Modality Courses.

1) Courses Not Currently Offered at the College.

(i) Nothing in this article and section or in any other article or section of this Agreement shall preclude the College from sponsoring an online, hybrid, or alternate/mixed modality course not currently taught at the College which was developed by someone at another institution or business who is not a member of the College’s faculty, or from providing a reception site for such a course.

(ii) Before exercising this right, the College will give the appropriate Academic Department of the College a “right of first refusal,” meaning that the College will notify the appropriate Academic Department (notification will also be given to the Federation) of its decision to use an externally-developed online, hybrid, or alternate/mixed modality course unless the Academic Department opts to develop and present a comparable course. Unless the Academic Department initiates its proposal and begins the academic review process, including consideration of a Selected Topic offering, within 30 days of the College’s notification, the right of first refusal will be forfeited.

2) Courses Currently Offered at the College. With respect to courses that are currently being taught at the College, the College will not sponsor an online, hybrid, or alternate/mixed modality course developed by someone at another institution or business who is not a member of the College’s faculty, or provide a reception site for such course, without discussions with and consent of the Federation.

viii. Online Course Preview. Online courses shall be opened for student access one (1) week before a course is to begin. A faculty member may request his/her online course to be opened an additional two (2) days earlier, without compensation, but it is the responsibility of the faculty member to notify students of the earlier opening date. The purpose of the course preview period is for students to acclimate themselves to the environment of the course and the course structure through non- graded, non-required activities and exploration. No required coursework shall be due from the students prior to the official first day of classes for the respective semester/term.

ix.	Learning Management System (LMS) Template for Online Courses: 
1) 	LMS Template Adherence: Faculty members shall follow the online course LMS template, and any future alterations or adaptations determined by the Faculty Senate as defined by the Joint Labor Management Committee (JLMC).  Any additional online course requirements deemed appropriate by the Faculty Senate, as stated in the JLMC, shall be adhered to.
2)    Template Requirements: The LMS template shall be established based on modern        best practices and with the current online training standards adopted by the college.
Required Template Modules: The LMS template will include, at a minimum, the following modules and all specified sections within: 
Course Information Module:
i.	Syllabus: A printable and accessible syllabus that outlines course objectives, policies, and expectations.
ii.	Course Schedule: A separate, printable schedule that includes assessment due dates, assignment deadlines, and other important milestones.
iii.	Meet Your Professor Section: An introduction to the faculty member serving as their professor, including contact information and availability details.
       Unit Modules (Recommended 3-5 modules based on best practice):
i.	Module Overview: Each unit will have an overview connecting learning activities to the course objectives.
ii.	Primary Lesson Materials: 
iii.	Unit Assessments: 
iv.	Discussion Board (or Other Collaborative Activities): Opportunities for student interaction and engagement as required by federal financial aid regulations. 
Additional Resources (If applicable): Quick links to helpful resources, supplemental   materials, and campus-specific information.
c. Semester Load (Full-time & Part-time). The teaching load requirement of a full-time faculty member per semester shall be fifteen (15) net contact hours, not to exceed three (3) preparations per semester. The full load of a full-time faculty member shall not consist entirely of online assignments, unless approved by the College President or designee. The teaching load requirement of a part-time faculty member per semester shall be less than twelve (12) net contact hours and defined at the time of hire.
i. Winter Session and Spring Load. Full-time faculty may apply Winter session contact hours toward the fifteen (15) net contact hours of a normal full-time teaching load for the Spring semester of the academic year in which the course is taught.

ii. 12-Hour Option. Faculty members may request of the College President a reduced teaching load to 12 hours in any one semester. Such request will include the reason for the reduced load. It is within the discretion of the College President to approve or deny such requests. The faculty member will provide the Federation with a copy of his/her request; the College will provide the Federation with a copy of the College President’s response to the request. A department’s total offering will not be reduced because of the election to teach only twelve (12) net contact hours. The reduction of compensation for this 12-hour load will be 10 percent.

With the permission of the College President, faculty members may teach a reduced semester load other than twelve (12) contact hours with a proportionate reduction in compensation.

iii. Underload. In the case of an underload, a full-time teaching faculty member may make up load hours through the assignment of additional non-instructional work during the Academic Year to be prorated, in hours, equal to the amount of time for preparation and instruction in the amount of the underload, or the underload may be covered in an appropriate manner agreed upon by the College President and/or designee, and faculty member. (See Articles 8.9, 8.10, & 8.11.)

1) Reduction in Salary Due to Underload. No full-time faculty member shall suffer a reduction in salary if scheduled for fewer than fifteen (15) net contact hours per semester when the scheduling is beyond the control of the faculty member and a full semester load cannot be accomplished through non-instructional underload work (above).

d	Overload (Full-time). Full-time faculty members may elect to teach above the required fifteen (15) net contact hours per semester. Such overload shall not exceed one additional assignment per semester, subject to the assignment process prescribed in Article 17.1. This restriction on overload for full-time faculty may be waived by the College President and/or designee, as per Article 17.1.a.v.

e. Adjunct Load. The maximum teaching load for adjunct faculty, within any given semester/term, is 11.9 net contact hours regardless of numbers of locations and departments. In no event will adjunct faculty be assigned to and/or compensated for a teaching load of twelve (12) net contact hours or more.

f. Summer Session and Winter Session. Summer session and Winter session assignments are voluntary for all full-time and part-time faculty.

g. Reassigned Time. Any/all faculty reassigned time shall be considered a face-to-face assignment, not an online assignment, and shall be accounted as part of load.

6.17 Department Reorganization.  In the event of department reorganization:

a. The College shall notify the Federation not less than six (6) months prior to the effective date of reorganization.

b. The term of the Department Chairpersons of the departments reorganized shall be foreshortened and terminated effective the date of reorganization.

c. Affected faculty members shall retain and carry into a new department the seniority established in their respective departments prior to reorganization.

6.18 Program Discontinuance.	In the event of program discontinuance, the following procedure applies:

a. The Program Mix Administrative Review will be undertaken each year during the fall semester. This initial phase should identify programs that will undergo further study.

b. Those programs needing further study will be identified by the administration by the end of the fall semester. The Federation President and the Faculty Senate President will be notified of those programs needing further study. The Program Mix Administrative Review will provide for an impartial and thorough administrative review of identified programs, completed in cooperation with the program faculty, which takes into account a wide range of criteria that contribute to making a program a productive part of the program mix at the College. The study will be completed by the end of the Spring semester.

c. A recommendation for no further action, program revision, or consideration for program discontinuance will be sent to the College President with all supporting data. The College President will review the material, and if the College President also recommends program discontinuance, the proposal to discontinue the program will be presented to the Board of Trustees for their information and preliminary discussion. The Board of Trustees will determine whether or not to move forward with the program discontinuance procedure. The rights of students already in the program shall be protected.

d. If the Board of Trustees determines the College should continue the process toward potential program discontinuance, the following contractual obligations must be observed.

i. If the proposal does not call for retrenchment, the proposal shall be presented to both the Faculty Senate President and the Federation President.

ii. If the proposal calls for retrenchment, it shall be presented to the Faculty Senate President and to the Federation President on or before September 1, eleven months in advance of a program that will be discontinued in the Fall and fifteen (15) months in advance of a program that will be discontinued in the Spring.

iii. If the proposal calls for retrenchment, the College will give those faculty members thus affected preliminary written notice thereof on or before September 1, and final notice by Registered or Certified Mail as soon as possible, but no later than March 15, with a copy of such notice to the Federation.

e. The Faculty Senate shall refer the proposal to discontinue a program to a representative Faculty ad-hoc committee for review. All material from the Program Mix Administrative Review will be shared with the ad-hoc committee. The ad-hoc committee will present its recommendation to the Faculty Senate in November.

f. The Faculty Senate shall vote on the ad-hoc committee’s recommendation and the result will be conveyed to the College President and the Federation President.

g. Concurrently, the Federation and the College shall consider the proposal to discontinue a program. All material from the Program Mix Administrative Review will be shared with the Federation and the College. The Federation’s recommendation will be conveyed to the College President in November.

h. The College President shall make a final recommendation to the Board of Trustees after considering the reports from the faculty ad-hoc committee, Faculty Senate, and the Federation.  All reports will be shared with the Board of Trustees.

i. The Board of Trustees shall consider the College President’s final recommendation and Faculty Senate & Federation reports, as well as any information it previously received and takes final action.

6.19 Facilities.

a. Office space will be provided to full-time faculty and whenever possible there should be no more than two (2) faculty members to an office.

b. Parking spaces shall be set aside and reserved for faculty closest to the respective classroom buildings. In the event that the subject parking area(s) are utilized for other College purposes, alternate faculty parking spaces shall be negotiated by the College and Federation.

6.20 Discipline Procedure.

a. Introduction. The purpose of this section is to provide for a prompt, equitable, and efficient procedure in the event of the discipline of bargaining unit members. Discharge is covered separately in other parts of the Agreement. The parties to this agreement recognize the importance of counseling and the principle of corrective discipline. Prior to initiating the process described below, the College President, or designee, will attempt to resolve matters of discipline informally. The bargaining unit member may submit a written response to a counseling or disciplinary action within 30 days. This response will be included with records. No bargaining unit member shall be disciplined unless for just cause and in accordance with Section c below.
b. Definitions.
i. “Suspension” means the temporary removal, with pay, of a bargaining unit member from the performance of his/her duties pending determination of charges specified by c. below.
ii. “Discipline” means the progressive application of a penalty consisting of a written reprimand, suspension without pay for a period not to exceed one (1) semester. Verbal and written counseling shall not be construed as discipline.

c. Process.
i. A bargaining unit member subject to discipline, including suspension, shall receive written notice of charges, specifications and penalty. No disciplinary proceeding shall be commenced more than nine months after the occurrence alleged of in the complaint. The College will provide a faculty member with a copy of a complaint within twenty-five (25) days of its receipt by the College or initiation by the College on its own.
ii. A bargaining unit member may either accept the discipline or appeal same to Step II of the grievance procedure. Time frames for appeal to the College President shall be ten (10) working days from date of receipt of notice of charges and specifications.
iii. The College President or designee shall set a hearing date and hear the appeal of discipline at Step II of the grievance procedure.
iv. The bargaining unit member shall either accept the College President’s decision or appeal same to arbitration in accordance with Step III of the grievance procedure.


[bookmark: Article_VII_-_Cancellation_of_Classes]ARTICLE VII CANCELLATION OF CLASSES

7.1 Full-time & Part-time Faculty.

a. In the event that a faculty member is unable to meet a class, he/she shall notify the Department Chairperson and utilize the College’s official class cancellation procedure of said cancellation as soon as possible, or, if said classes are to be covered by another instructor, the name of that individual.

b. When a class session is missed, the professional obligation of the faculty member shall remain to fulfill the content of the course within semester/term and in a manner that remains pedagogically sound.

7.2 Adjunct Faculty.

a. Notification of Absence. If an adjunct faculty member has to miss class and the absence is anticipated, the instructor must notify and discuss a plan to cover the material to be missed with his/her academic Department Chairperson as far in advance as possible.

If an adjunct faculty member has to cancel a class due to professional development, personal business which cannot be deferred and/or situations beyond the control of the faculty member (such as accidents, personal or family emergencies, personal or family care, or bereavement), he/she shall notify the Department Chairperson and utilize the College’s official class cancellation procedure of said cancellation as soon as possible, or, if said classes are to be covered by another instructor, the name of that individual.

b. Alternatives. An adjunct faculty member may make up missed class(es) by the use of one or a combination of the following means without a reduction in pay and shall notify the Department Chairperson of their plan as soon as practical, and in advance whenever possible:

i. Assign comparable work, such as a written assignment or library research;

ii. Post course material and assignments for missed classes in the College’s Learning Management System, and make alternative arrangements for students who do not have access to technology to access the information;

iii. Cover the material on a day and time agreeable to the entire class, or add a sufficient number of minutes to the remaining classes for the semester, as long as the entire class is agreeable;

iv. Ask another faculty member or qualified College employee to cover the missed class as a non-paid substitute; *

v. Ask the Department Chairperson to find a qualified faculty member or qualified College employee willing to substitute for the class as a non-paid substitute; or *


vi. Use other appropriate means to cover the missed coursework, as agreed upon in consultation with the Department Chairperson.

*  A qualified faculty member or College employee is deemed to be someone who is on the Department adjunct roster for the course or is a full-time faculty member who is otherwise academically trained to cover the course material. The Department Chairperson must be made aware of the qualified faculty member or College employee to be utilized.

c. Paid Substitute. In instances where a substitute covers a class outside of Section b above, the adjunct faculty member will not be paid for the missed class and the substitute will be paid the equivalent of the docked pay.

d. Failure to Notify of Absence. If the adjunct faculty member fails to notify the Department Chairperson and misses the class, he/she will not be paid for the missed class.

e. Multiple Absence(s). If an adjunct faculty member misses a class on two (or more) occasions within the same semester, the Department Chairperson will meet with the adjunct faculty member to discuss the absences and his/her plan for covering the remaining content of the course.

f. Adjunct Absence Form. Department Chairpersons shall be responsible for completing the Adjunct Absence Form. This form shall be kept with the Academic Department records until the conclusion of the following fiscal year. A copy of the completed form shall be provided to the adjunct faculty member.


[bookmark: Article_VIII_-_Personnel_Policies_for_Fu]ARTICLE VIII
PERSONNEL POLICIES FOR FULL-TIME FACULTY

8.1 Leaves without Pay.  Subject to the written approval of the College President, leaves of up to one
(1) year without pay and extensions thereof may be granted upon written request to those persons who wish (1) to continue their education; (2) to advance their professional growth through such methods as industrial experience, research, consulting, travel, etc.; (3) to take such leaves for personal reasons. Request for such leave shall document the purposes thereof. If the leave request be for personal reasons, the documentation shall be deemed confidential.

The College will continue to pay its portion of the group health insurance premium through the end of the month following the month in which an unpaid leave of absence begins, with the exception of an approved FMLA leave. Employees will be responsible for remitting their share of any premiums for contributory coverage. Payment arrangements must be made with the Office of Human Resources at the time authorization is granted. After that timeframe, the College will permit the employee on unpaid leave to continue health and dental benefits at the employee’s own expense.

8.2 Sabbatical Leave.

a. A tenured faculty member may be eligible for sabbatical leave after completion of six (6) consecutive years of faculty service from date of original appointment or from date of return from previous sabbatical leave. Consecutive years of service shall include sick leaves. Leaves without pay shall not be included, but shall not be considered an interruption of otherwise consecutive service.

b. Sabbatical leaves may be granted for study, formal education, research, writing, travel, and/or other experience of professional value, in each instance relating to the applicant’s discipline or for the purpose of increasing the recipient’s value to the College.

c. Sabbatical leaves may be granted for one (1) year at one-half salary or one-half year at full salary.

d. Applications for sabbatical leave must be made in writing (using the negotiated Sabbatical Leave Application Form) and delivered to the Office of the President of the College with a copy to the Chairperson of the Sabbatical Leave Committee by October 15th of the sixth or subsequent year for leaves intended to commence the following academic year. The application shall clearly indicate the purpose of the leave and, if for study, the name of the institution at which the study is intended, the identity of the study, the courses to be pursued, their relationship to the applicant’s discipline and its immediate or ultimate value to the College. Applications for other of the purposes outlined above shall state in detail their specific educational objective in direct relationship to the applicant’s field of endeavor and shall demonstrate the benefit which such leave will bring to the individual and College. The Committee may consider granting priority status to applicants who have received retrenchment notice.

i. Faculty  on  approved  sabbatical  leave  are  ineligible  for  overload  teaching assignments at the College.


ii. Faculty who plan to incorporate outside employment while on sabbatical leave, including teaching at institutions other than the College, and except as provided in Paragraph iii below, must include such employment within their sabbatical leave applications. Such employment must be an integral part of the sabbatical and be consistent with the goals of the sabbatical.

If, while on sabbatical leave, a faculty member wishes to undertake new outside employment which was not indicated in the sabbatical application he/she must submit an amended application to the Sabbatical Leave Committee which shall make a recommendation to the College President.

Failure to comply with this provision will constitute a violation of the conditions under which leave was granted and may result in the rescission of such leave.

iii. Faculty who have notified the College of outside employment pursuant to Article
6.6.g of the collective bargaining agreement may continue with such employment during a sabbatical as long as such notice remains on file and in effect.

e. A Sabbatical Leave Committee composed of eight (8) tenured faculty members elected by the faculty shall review all applications, evaluate and place in priority order those that it determines most meritorious and which will most benefit the applicant and College and shall submit its recommendations to the College President by February 1st. A representative designated by the College President will meet with the Committee during its deliberations to inform the Committee members of the costs associated with the leave relative to replacement costs for the sabbatical. Committee recommendations shall be subject to the approval of the College President who may select therefrom such recipient(s) as in the College President’s judgment are consistent with the purposes of this article and are economically justified; such number, however, shall not exceed 5% of the full-time faculty. The selection of the College President shall be announced on or prior to March 15th.

f. If due to unforeseen circumstances a sabbatical leave proposal changes significantly, it is expected that the faculty member will simultaneously notify the College President and the Federation President or their designees to work out an alternative strategy.

g. The period of sabbatical leave shall be credited as continuous service for all purposes. Sabbatical leave recipients remain employees of the College and salary shall be subject to normal deductions for social security, income taxes, etc. All fringe benefits such as retirement and health insurance shall continue during the term of such leave.

h. A faculty member returning from sabbatical leave shall have maintained his/her seniority in the department from which he/she left to go on leave.

  i.	 Upon return from sabbatical leave, the recipient will submit to the College President, within six (6) months, with copy to the Sabbatical Leave Committee and copy to the individual’s personnel file, a report inclusive of appropriate descriptive and supporting data relative to such leave. The report shall include: (1) a summary of the project/work accomplished; (2) progress toward and/or completed outcomes as stated in the application; (3) a discussion of future benefit resulting from the sabbatical. The Sabbatical Leave Application Form should form the basis of, but does not supplant, the requirement for a final report.  If the College President determines that the report is incomplete, then he/she will notify the Sabbatical Leave Committee Chairperson and the faculty member; such notification shall occur within 45 days of receipt of the report. The faculty member will have an opportunity to rewrite an incomplete report and resubmit it within 45 days. 

i. If a sabbatical leave recipient fails to return and complete one (1) full year of service at the College following such leave, or fails to timely submit the sabbatical leave report provided for in Section i herein, he/she must repay to the College the full amount received or credited to his/her benefit while on sabbatical leave.

8.3 Retirement. Present coverage by the New York State Teachers Retirement System, the New York State Employees Retirement System, and the Teachers Insurance and Annuity Association of America and its affiliate the College Retirement Equities Fund, which are presently in full force and effect, shall be continued.

8.4 Health/Dental/Vision Benefits. The Federation and the College agreed to a new health benefit plan known as the OCC PPO Plan Administered by MVP, herein after referred to as “The Plan,” which became effective January 1, 2008. The Plan Document has now been agreed upon by the parties and is incorporated by reference herein. The parties have agreed to the Benefit Plan Summary, Summary Plan Description, and all applicable riders for accuracy and completeness. If a conflict exists, the Summary Plan Description will control.

a. The College agrees to provide both individual and family (inclusive of eligible spouse, domestic partner, and children) health benefit coverage under The Plan to all full-time and part-time faculty who submit the requisite enrollment materials. For employees who are age 65 or over, working full-time, and on Medicare, the negotiated Benefit Plan is the primary carrier and Medicare is secondary. After retirement, Medicare is primary.

b. The definition of “stepchild” contained in Section 3, 3(C) (4) of the health insurance SPD is modified to provide:
The Plan Participant’s stepchild who lives in the Faculty member’s household or for whom the Faculty member contributes and provides at least 50 percent to the support of that stepchild.

c. For purposes of Section 3 of the health insurance SPD, the criteria of support will be deemed to have been met if the Faculty member contributes at least 50 percent to the support of the dependent, and that dependent qualifies as an exemption on the most recent income tax return filed by the Faculty member.

d. Faculty enrolled in this program shall contribute to the premium cost for individual or family coverage.  Faculty contributions shall be as follows:

	Effective
	
	

	
	January 1, 2025
	20%

	
	January 1, 2026
	20%

	
	January 1, 2027
	20%

	
	January 1, 2028
	20%

	
	
	



e. Benefits as specified in The Plan shall not be diminished during the life of the contract.

f. The  Plan  will  include  the  following  language  with  respect  to  the  coverage  of anesthesiologist charges:
Out-of-network: Covered in full without regard to UCR except that when an individual makes a choice and elects an out-of-network provider, coverage is limited to UCR.


g. The following deductibles shall apply: $100 per year for individual coverage and $300 per year for family coverage for out-of-network benefits only.

h. Information obtained by the administrators of The Plan shall be used as per the guidelines outlined within the Health Insurance Portability and Accountability Act (HIPAA) and cannot be used for any other purpose.

i. Employees, spouses, domestic partners, and children shall be eligible to enroll in The Plan within the first 31 days of 1) employment, 2) a change in family status, 3) termination of other outside coverage, 4) and all other circumstances specified in the Summary Plan Description. If an eligible employee fails to enroll (him/herself and/or eligible spouse, domestic partner, children) when he/she first becomes eligible, he/she may enroll during the next Open Enrollment period, or the first of the month following a 90-day waiting period, provided that all required enrollment materials are submitted.

j. There are certain situations where an employee in the bargaining unit can remain eligible for benefits, even though his/her status changes from that of an active employee, or employment terminates. They are:

i. If the employee is on an approved leave of absence without pay, he/she may remain part of the group by making direct payments for benefits to the College.

ii. A surviving spouse, dependents or domestic partner enrolled in the Program at the time of an employee’s death will be eligible for benefits for ninety (90) days from the date of the employee’s death at no cost to the spouse, dependents or domestic partner. After that time, if the employee had ten (10) or more years of service, the surviving spouse, dependents or domestic partner can maintain eligibility by making direct premium payments.

iii. If any employee dies and either an accidental death benefit is payable by a retirement or pension plan administered by New York State, or death benefits are payable under the Workers’ Compensation Law of New York, the spouse, dependents or domestic partner enrolled at the time of the employee’s death may then continue benefits by making direct payments.

iv. If an employee submits satisfactory proof of total disability, has been disabled for at least ninety (90) consecutive calendar days, and has made all required payments during time off the payroll, waiver of required contributions will then be allowed for a period of one (1) year, while the employee remains totally disabled.

k. The College reserves the right to self-insure, alter benefits plans or change benefits carriers, provided that any changed plan shall be substantially the same or provide improved coverage and benefits.

l. Retirement Eligibility for Health Insurance Coverage.

i. For Faculty holding the rank of Instructor or Instructor’s Assistant, the College agrees to continue health and prescription drug coverage to those who retire at or over the age of 58 and meeting 12 years of College service and qualified for a benefit through either the NYS Employee Retirement System, NYS Teachers Retirement System, or SUNY Optional Retirement Program (TIAA-CREF).


ii. For Faculty holding the rank of Assistant Professor, the College agrees to continue health and prescription drug coverage to those who retire at or over the age of 57 and meeting 12 years of College service and qualified for a benefit through either the NYS Employee Retirement System, NYS Teachers Retirement System, or SUNY Optional Retirement Program (TIAA-CREF).

iii. For Faculty holding the rank of Associate Professor, the College agrees to continue health and prescription drug coverage to those who retire at or over the age of 56 and meeting 11 years of College service and qualified for a benefit through either the NYS Employee Retirement System, NYS Teachers Retirement System, or SUNY Optional Retirement Program (TIAA-CREF).

iv. For Faculty holding the rank of Professor, the College agrees to continue health and prescription drug coverage to those who retire at or over the age of 55 and meeting 10 years of College service and qualified for a benefit through either the NYS Employee Retirement System, NYS Teachers Retirement System, or SUNY Optional Retirement Program (TIAA-CREF).

m. Health Insurance Coverage in Retirement.

i. The retired faculty member may be required to make contributions at no greater than the rate required of active bargaining unit members. Upon reaching the age of Medicare eligibility, Medicare will become the primary benefit; however, there shall be no diminution of benefit to the retiree.

ii. Medicare. A retired employee, eligible employee dependent or disabled enrollee who becomes eligible for Medicare will continue to qualify for benefits under the negotiated Benefit Plan. However, the benefits provided through the negotiated Benefit Plan will be reduced by the amounts payable by Medicare.

A retiree should apply to Social Security for enrollment in Medicare at least three
(3) months before the retiree or eligible spouse becomes 65. Additionally, if a retiree is eligible for Part A or Part B Medicare, whether he/she enrolls or not, the benefits payable under the negotiated Benefit Plan will be reduced by the benefits the retiree received, or would have received under Medicare.

n. The College shall provide the Summary Plan Description to Faculty enrolled in The Plan and shall make the Summary Plan Description available to all other eligible Faculty.

o. The College will provide dental benefits coverage under the Onondaga County Municipal Benefits Agreement (“Type M Basic” plus 100% prosthetic) to all full-time and part-time faculty who submit the requisite enrollment materials. Employees enrolled in this program shall contribute to the premium cost for individual or family coverage, including spouse, domestic partner and children.  Faculty member contributions shall be as follows:

	Effective
	
	

	
	January 1, 2025
	10%

	
	January 1, 2026
	10%

	
	January 1, 2027
	10%

	
	January 1, 2028
	10%

	
	
	




p. To the extent, and so long as, permitted by the Onondaga County Employees Benefits Association, retirees (inclusive of spouses, domestic partners and children to the extent permitted by the terms of the Onondaga County Municipal Benefits Association) may participate at 100% cost in dental benefits (“Type M Basic” plus 100% prosthetic) under the Onondaga County Municipal Benefits Agreement.

q. The College will provide a Prescription Drug benefit to all full-time and part-time faculty who submit the requisite enrollment materials. Faculty enrolled in this program shall contribute copayments as follows:
Retail (30 Day Supply):
Generic – $10 copay
Brand Name (Formulary) – $30 copay Any Non-Formulary – $60 copay

Mail Order Pharmacy (90 Day Supply): Generic – $15 copay
Brand Name (Formulary) – $45 copay Any Non-Formulary – $90 copay

i. Co-payment modifications will be incorporated into appropriate plan documents such as Benefit Plan Summary, Summary Plan Description, and any other applicable riders or documents.

ii. Employees shall pay the lesser of the retail price or the respective copay amount.

r. The parties will convene a joint labor management committee to periodically review the College’s health plans and benefits, usage and options for the purpose of considering and proposing to the College and the Federation’s health insurance alternatives in an effort to optimize coverage and minimize cost.

s. The Plan will include the following language with respect to the coverage of ambulance charges:
Ambulance services (when medically necessary – emergency) shall be covered in full, with a $75 co-payment by the employee.

t. The College agrees to provide both individual and family (inclusive of eligible spouse, domestic partner, and children) supplemental vision benefit coverage to all full-time and part-time faculty who are enrolled in The Plan. Eligibility and provisions for the vision supplemental benefit (including retiree coverage) and contribution rates shall follow the same as for The Plan (above).

8.5 Educational Benefits.

a. Tuition waivers shall be requested for any employee taking any courses at State University of New York member colleges consistent with the State University of New York policy.

b. Faculty members, their spouse or domestic partner, and their children shall be allowed to take courses at the College for credit or audit, without tuition cost.


8.6 Professional Benefits.

a. The College shall reimburse expenditures for travel and necessary expenses, consistent with County policy, made by faculty members whose attendance at professional meetings and conferences has been approved in advance by the College President or designee.

b. The College shall provide faculty the opportunity to use College vehicles for travel approved by the College President within the State of New York.

8.7 Leaves with Pay.

a. Benefits Coverage. Faculty on a paid leave of absence shall maintain health, dental, and vision benefits, and continue premium contributions at the same rate as active faculty members.

b. Sick Leave.

i. Sick leave credits shall be earned by full-time faculty at the rate of seven (7) hours for each month or part thereof of service during the academic year (e.g., ten months service equals 70 hours per year).

Sick leave credits shall be earned each month that an employee has been on full pay status for at least 50% of the working days in the calendar month, excluding days during which accumulated sick leave is being used by the employee.

ii. Unused sick leave credit shall accumulate to, but not exceed 168 days, which equates to 1,176 hours.

iii. Documentation.

1) A physician’s statement verifying the employee’s incapacity or inability to perform the job duties may be required upon the request of the College in case of:

(i) absence of five (5) consecutive instructional or non-instructional days or more;

(ii) unverified absence in excess of five (5) instructional or non- instructional days (or the equivalent in hours) in a semester, provided that the College believes that the person’s past work performance indicates a pattern of abuse of sick leave. In such a case, the College shall pay any uncovered medical expenses associated with producing verification documentation.

2) Upon return from sick leave of thirty (30) days or more, the employee may be requested to submit to the College a physician’s statement attesting to the employee’s recovery and physical fitness to perform the duties of his or her assignment. In such a case, the College shall pay any uncovered medical expenses associated with producing verification documentation.


3) For long-term/chronic health issues for which an employee utilizes sick leave in a routine, on-going manner, a physician’s statement attesting to such need shall be submitted to the College.

iv. Whenever possible, such as for scheduled hospital or office visits, notification of sick leave is to be made in written form and submitted to the Chief Academic Officer or designee in advance of the date leave is to be taken.

v. For all faculty (including Librarians and Instructor Assistants) absence attributable to illness shall be charged against sick leave as follows: each net contact hour, each office hour, and each hour of an event at which attendance is required shall be one
(1) hour of sick leave. Absence for a full week shall be charged to accumulated sick leave as 35 hours.

vi. Full-time faculty who receive a teaching or non-instructional assignment outside the Academic Calendar (i.e.: Summer session and Winter Session) shall use their accrued Sick Leave credits for all appropriate instances of sick leave.

c. Extended Sick Leave. Employees may, in the case of verified serious and protracted illness, receive additional sick leave with full pay after all other credits have been exhausted. Such additional sick leave may be granted at the discretion of the College President.

d. Personal/Emergency Leave.

i. Each full-time bargaining unit member shall be entitled to four (4) personal/ emergency leave days per academic year to be charged against the faculty member’s sick leave accrual. Personal/emergency leave is not accrued. Such leave shall only be used for personal business which cannot be deferred and/or situations beyond the control of the faculty member (such as accidents, personal or family emergencies, personal or family care, or bereavement).

ii. Where reasonably practicable, use of this leave for non-emergency reasons shall require prior notification to the College in the same manner as class cancellation. In all instances, personal/emergency leave usage shall be submitted for approval by the first supervisory level outside the bargaining unit as soon as is practically possible. However, such approval shall not be unreasonably denied.

iii. Personal/emergency leave days that exceed four (4) per academic year for full- time bargaining members need the approval of the Chief Academic Officer or designee which shall not be withheld unreasonably.

e. Religious Holidays. Observance of religious holidays shall be charged against the sick leave accrual but shall not be considered personal/emergency leave. Notification of observance of religious holidays must be given to the first supervisory level outside the bargaining unit, and faculty shall notify the College in the same manner as class cancellation.


f. Jury Duty. If during the academic year and upon proof of the necessity of jury service or attendance in court, pursuant to subpoena or other court order not as a party to litigation involved, employees covered by this agreement shall be granted a leave of absence with pay for such purpose. Employees shall not be compensated additionally for jury duty while on the regular payroll.

g. Professional Leave. Faculty absence due to attendance at Professional, Academic, Faculty, or Union conferences/meetings will not be charged to leave days nor will pay be docked. Such absence is subject to the Chief Academic Officer or designee’s prior approval; however, such approval will not be unreasonably denied.

h. Reporting. The Department Chairperson shall be responsible for forwarding on a monthly basis a written report to the College and the faculty member regarding each employee’s leave usage.

8.8 Targeted Retirement Incentive Program.

a. Eligibility. All full-time members of the bargaining unit who have at least ten (10) years of continuous, full-time service with the College, are at least 55 years of age at the time of retirement, and were on the payroll or on approved paid or unpaid leave as of 5/21/96 and who remained in continuous employment at the College from that date until date of retirement and are eligible to retire under the terms and conditions of one of the retirement plans set forth in Article 8.3 of the collective bargaining agreement shall be eligible to apply for the Targeted Retirement Incentive Program. Eligibility shall be precluded by the acceptance of any other early retirement incentive offered by Onondaga County or the College.

b. Application. Eligible members shall make written applications to the College President via registered mail, return receipt requested, on or before September 30 for targeted retirement at the end of the Spring Semester.

c. Approval. Applications for the Targeted Retirement Incentive Program shall be approved by the College President up to a maximum of twenty (20) full-time members per year. Application approval shall be based on the order of receipt of application except where the College has academic reasons for delaying an individual’s retirement for one (1) year. The College will provide the individual and the Federation the reasons for delaying an individual’s retirement. Once an application has been approved, it may not be withdrawn. The maximum number of retirements may be increased upon mutual agreement between the College and the Federation.

d. End of Eligibility for Targeted Retirement Incentive Program.

i. Effective 9/1/97, full-time faculty must retire no later than one (1) year after attaining the minimum age for retirement for unreduced benefits with minimum years of service pursuant to the provisions of the New York State Retirement System in effect for Tiers II, III, and IV as of the date of this agreement in order to receive an incentive.

ii. Notwithstanding Section d.i above, full-time faculty may continue working after meeting the criteria specified in Section d.i above for retirement. The incentive will be reduced 25% per year for each year the faculty member continues working.


iii. Full-time faculty who do not retire pursuant to Sections d.i and d.ii above do not receive an incentive.

e. Payment. Payment of the incentive, which is 50% of an individual’s 1995-96 base annual salary, shall be in a lump sum payment made within thirty (30) days after retirement, or two (2) equal lump sums, the first within thirty (30) days after retirement and the second within thirty (30) days of the beginning of the following calendar year.

Faculty may elect to deploy part of the incentive in the College’s supplemental retirement annuity program, subject to both Internal Revenue Service rules and regulations and procedures of TIAA-CREF, which is the administrator of the College’s supplemental retirement annuity program.

f. Limitation of Review. The grievance and arbitration procedure of the collective bargaining agreement shall not be applicable to this subsection except with respect to order of receipt of applications and amount of payment.

g. Individuals with ten (10) or more years of continuous full-time service at the College who are retrenched may receive the payment and disbursement specified in d. and e., respectively, above.

h. Excluded from the Targeted Retirement Incentive program are part-time faculty; adjunct faculty; temporary faculty appointments; full-time faculty who commence employment after 5/21/96; i.e. new hires; full-time faculty who resign, retire, or are terminated between 5/22/96 and 8/31/97; full-time faculty who resign or are terminated between 9/1/97 and their eligibility period to retire.

8.9 Part-time Alternate Assignments.  Full-time faculty may accept part-time (partial load) alternate assignments as offered by the College President with the following conditions of employment.

a. During the academic calendar, such alternate assignments shall be compensated through a reduction of teaching load (“reassigned time”). The amount of such reduction and the scope of work shall be mutually agreed upon between the Federation and the College through a Memorandum of Agreement.

b. Such alternate assignments during the academic calendar shall be considered as continuous, full-time faculty service, so long as the faculty member maintains the remainder of his/her full-time load within faculty status.

c. Outside the academic calendar, such alternate assignments shall be compensated through the overload rate or per-diem (in accordance with Article XII). The manner of compensation and the amount/scope of work shall be mutually agreed upon between the Federation and the College through a Memorandum of Agreement.


8.10 Full-time Alternate Assignments within Faculty Status. Full-time faculty may accept full-time (full load) alternate assignments within faculty status as offered by the College President with the following conditions of employment.

a. During the academic calendar, such alternate assignments shall be compensated through a replacement of the faculty member’s full load requirement (“reassigned time”). The scope of work shall be mutually agreed upon between the Federation and the College through a Memorandum of Agreement.

8.11 Full-time Assignments outside Faculty Status. Full-time faculty may accept full-time assignments outside of faculty status, as offered by the College President for a maximum of three years with the following conditions of employment.

a. Faculty on such assignments shall be entitled to return to full-time faculty status with all the contractual benefits of bargaining unit members and without loss of seniority during the three-year (maximum) period of the alternate assignment.

b. The salary for such assignments shall be mutually agreed upon between the faculty member and the College President.

c. The employment of the faculty during the three-year (maximum) period on such assignments shall be considered as continuous faculty service.

d. Upon return to faculty status from such assignments, the faculty member’s base salary shall be that which it otherwise would have been had the faculty member maintained faculty status, including base salary adjustments defined in Article XII.

e. Any faculty on such assignments who continue to serve in such capacity for a period in excess of three years shall be considered to have waived faculty status and shall not be included among the members of the bargaining unit.

f. The Federation and the College may extend, by mutual agreement, the duration of such assignments with retention of all contractual benefits of a bargaining unit member.

8.12 Medical Leave Bank.

a. The College shall establish and manage a Medical Leave Bank (hereinafter referred to as “the Bank”) whereby full-time faculty may voluntarily donate credited, unused sick days for the purpose of providing additional leave time to another unit member who is faced with a medical necessity and has exhausted all appropriate leave credits. The Office of Human Resources shall be responsible for matters relating to medical leave usage, including record-keeping, with regular reports to the Federation. The Federation President or designee shall serve as the person responsible for matters relating to leave donation including notifying members of the donation periods.


b. Full-time faculty may voluntarily donate up to five (5) days (thirty-five [35] hours) from their sick day accruals per fiscal year during designated open periods.  There shall be two
(2) open periods for donation to the Bank from November 1 to November 30 and May 1 to May 31. Full-time Faculty may donate during both open periods within any single fiscal year; however, the total individual donation shall not exceed the five- (5-) day limit within said fiscal year. Unused time will remain in the Bank and carry over from one fiscal year to the next.

c. At any time, should the Bank balance fall below one hundred fifty (150) hours, additional solicitation(s) may be made from unit members for additional donation(s). The Office of Human Resources shall notify the Federation President of said low balance, and the Federation President or designee shall put out a call for a solicitation of additional donation(s) of time to the Bank. In such an event, unit members who have already donated their annual maximum shall be permitted to donate up to an additional two (2) days (fourteen [14] hours) from their sick day accruals. Otherwise, the five- (5-) day limit shall prevail.

d. Only those full-time faculty who have exhausted all of their appropriate leave credits and are still faced with a prolonged medical situation are eligible to apply for additional medical leave from the Bank. The maximum lifetime amount of time that can be received and used through the Bank shall not exceed the equivalent of three (3) calendar months. A medical necessity is situation which requires the full-time faculty unit member’s continued absence from duty for any of the following reasons: care of the unit member’s spouse, domestic partner, dependent, or parent who has a serious health condition or a serious health condition that makes the unit member unable to perform his/her job responsibilities. Elective or optional surgery is not considered a reason to use the Bank. The unit member must provide medical verification to support his/her request for usage of medical leave from the Bank. The request to use the Bank needs the approval of the College President or designee which shall not be withheld unreasonably.  The College may waive the three
(3) calendar months maximum allotment of leave time from the Bank for unit members facing extenuating circumstances.

e. In instances where a full-time faculty unit member is receiving a Worker’s Compensation Benefit, he/she shall not be eligible for the Medical Leave Bank.

f. The employee shall not obtain outside employment while receiving funds from the Bank, otherwise compensation received from the Bank will cease. If a Bank recipient fails to return to work for one (1) complete semester following such leave, due to any reason other than medically unable to work or terminal illness, the recipient must repay to the College the full amount received or credited from the College through the Bank.

[bookmark: Article_IX_-_Personnel_Policies_for_Part]PERSONNEL POLICIES FOR PART-TIME FACULTY

9.1 Retirement. Present coverage by the New York State Teachers Retirement System and the New York State Employees Retirement System, which are presently in full force and effect, shall be continued.

9.2 Leaves without Pay. All leaves without pay benefits provided to full-time faculty under Article 8.1 are extended to part-time faculty under the same conditions as to full-time faculty.

9.3 Health/Dental/Vision Benefits. All benefit plans provided to full-time faculty under Article 8.4 are extended to part-time faculty under the same conditions as to full-time faculty.

9.4 Leaves with Pay. All leaves with pay benefits provided to full-time faculty under Article 8.7 are extended to part-time faculty under the same conditions as to full-time faculty.

9.5 Evaluation. All part-time faculty will receive a complete evaluation per the full-time faculty procedures contained in Article XIV.

9.6 Dismissal. Part-time faculty may be dismissed only for just cause. In the case of retrenchment, the College will give part-time faculty members affected preliminary written notice thereof on or before October 1st, and final notice no later than December 15th, with copy of such notice to the Federation. Affected part-time faculty within a given department, discipline or subdiscipline shall be terminated in the inverse order of their appointment relative to other part-time faculty.

9.7 Medical Leave Bank. All Medical Leave Bank benefits provided to full-time faculty under Article
8.12 are extended to part-time faculty under the same conditions as to full-time faculty.
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10.1 Retirement. Present coverage by the New York State Teachers Retirement System, and the New York State Employees Retirement System, which are presently in full force and effect, shall be continued.

10.2 Health/Dental/Vision Benefits. The College will permit adjunct faculty to purchase health/vision and dental benefits as provided to full-time faculty under Article 8.4 at the faculty member’s own expense at the premium equivalent rate as determined by the College provided the adjunct has completed his/her probationary period. Once enrolled, an adjunct’s coverage shall be allowed to continue into the subsequent calendar year as long as the adjunct is/was employed by the College for at least one assignment between January 1 & October 31 of the current calendar year.

10.3 Tuition Waiver—SUNY. After full-time and part-time faculty have made use of SUNY tuition waivers as specified in Article 8.5.a, adjunct faculty members shall be allowed to apply for remaining SUNY tuition waivers.

10.4 Tuition Waiver—OCC.  Post-probationary adjunct faculty members shall be allowed to take one
(1) course for each semester worked at the College for credit or audit without tuition cost.

Spouses, domestic partners, and dependents of post-probationary adjuncts shall be allowed to take one OCC course per semester for credit or audit without tuition cost.

10.5 Health Benefit Fund.

a. The College shall establish a Health Benefit Fund, as follows:

	2023-24
	$45,000

	2024-25
	$45,000

	2025-26
	$45,000

	2026-27
	$45,000

	2027-28
	$45,000



b. Any post-probationary adjunct, excluding College retirees, who purchases health benefits as per Article 10.2 of the contract can apply by October 31st for a portion of the amounts allocated towards the Health Benefit Fund annually to help defray the costs of his/her health benefit.  Once enrolled, a post-probationary adjunct’s coverage and application for a portion of the annual Health Benefit Fund allocation shall be allowed to continue into the subsequent calendar year as long as the adjunct is/was employed by the College for at least one assignment between January 1 & October 31 of the current calendar year. The annual Health Benefit Fund allocation will be split equally among all adjuncts applying for the funds, except any Senior Adjuncts applying for the funds will be counted twice for the calculation. In no event will the College’s contribution exceed the percentage that the College is contributing towards the full-time faculty’s premium cost, as specified in Article
8.4.d. The funds can only be used for health (and not dental) benefits.

10.6 Senior Adjunct. After achieving ten (10) years of continuous teaching (at least one [1] assignment per academic year) at the College, an adjunct faculty member will be considered a “Senior Adjunct,” effective upon the start of the next succeeding academic year.

a. A Senior Adjunct will be eligible to apply for the Presidential Incentive Grants.

b. A Senior Adjunct will be eligible for additional Health Benefit Fund benefits, under Article 10.5.b.
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[bookmark: Article_XI_-_Ranks_and_Qualifications_fo]ARTICLE XI
RANKS AND QUALIFICATIONS FOR FULL-TIME AND PART-TIME FACULTY

11.1 There shall be four (4) academic ranks: Instructor, Assistant Professor, Associate Professor, and Professor.  Librarians shall follow the same faculty ranks and criteria/qualifications.

11.2 Instructor’s Assistants shall not receive rank or rank equivalents, but shall be considered according to specialty license, experience, and/or meritorious achievement.

11.3 Change in rank shall be at the sole discretion of the College President. In making his/her decision, the College President will consider the results of the review process set forth in Article XIV.

11.4 In no event shall denial of discretionary change in rank be subject to the Grievance Procedure provided herein except when procedures have been deficient.


[bookmark: Article_XII_-_Salaries_and_Economic_Cons]ARTICLE XII
SALARIES AND ECONOMIC CONSIDERATIONS

12.1 Pay Period. All personnel covered by this agreement shall be paid weekly or biweekly. Faculty shall be compensated only for days of instruction or attendance when otherwise required and days of paid leave of absence as provided herein.

12.2 Salaries for Full-Time and Part-Time Faculty.

a. Salary Ranges.

i. The following salary ranges shall be in effect:
	
Academic Year
	
Instructor’s Assistant
	Instructional Ranks

	
	
	
Instructor
	Assistant Professor
	Associate Professor
	
Professor

	

2023-24
	
$43,750
to highest base annual salary within rank
	
$50,000
to highest base annual salary within rank
	$56,250
to highest base annual salary within rank
	$62,500
to highest base annual salary within rank
	$68,750
to highest base annual salary within rank

	
2024-25

2025-26
	
$45,063

$46,415
	
$51,500

$53,045



	
$57,938

$59,676
	
$64,375

$66,306
	
$70,813

$72,937

	
2026-27

2027-28
	
$47,807

$49,241
	
$54,636

$56,275


	
$61,466

$63,310
	
$68,295

$70,344
	
$75,125

$77,379



ii. Employees presently and/or hereafter employed, shall be compensated at salary levels within the foregoing ranges applicable to their respective rank or title. There are no specific steps.

iii. In the event that application of adjustments and/or salary increases result in salary determination in excess of the stated range for the rank or title of one or more employees, such employee(s) shall nevertheless receive salary to the full extent of the increase, applicable to their situation, and as to such instances the foregoing ranges shall be determined to be amended upward accordingly.

iv. Part-time faculty shall receive a salary within the appropriate range prorated on the basis of the hours worked.


b. Salary Adjustments. (Full-time members shall receive a $3,000 lump sum not added to base – September 2024)
Members hired (date of employment) after 6/1/24 will not receive the lump sum payment.  Members hired between 3/1/24-6/1/24 shall receive fifty (50) percent of the lump sum payment.  Any member hired before 3/1/24 shall receive the full lump sum payment.  

The base annual salary of each full-time and part-time unit member on payroll from one academic year to the next shall be increased during the term of this Agreement as follows:
In 2024-25:       Salary rates will be increased by 5.0% over the 2023-24 rates.    In 2025-26:       Salary rates will be increased by 3.0% over the 2024-25 rates. In 2026-27:       Salary rates will be increased by 3.0% over the 2025-26 rates. In 2027-28:        Salary rates will be  increased by 3.0% over the 2026-27 rates. 

c. Overload Compensation.

i. Instructional Overload Compensation. A full-time faculty member who teaches in excess of fifteen (15) net contact hours per semester or during Summer or Winter Sessions, shall be paid additional compensation at an overload rate equivalent to the post-probationary adjunct per-credit rate for that academic year.

ii. Non-Instructional Overload Compensation. A faculty member who is requested to and with the approval of the College President and/or designee who does become employed beyond the academic year shall be compensated for such service on a per-diem basis at the rate of one two-hundredth (1/200th) of base salary.

d. Change in Rank. For those awarded change in rank, the annual salary of a faculty member whose rank is changed shall be increased at the beginning of the academic year the change in rank takes effect to the greater of:
i. the minimum salary in rank as indicated in Article 12.2.a.i, or
ii. his/her salary adjusted as indicated in Article 12.2.b. and increased by rank as follows:
Instructor to Assistant Professor	$3,250 Assistant Professor to Associate Professor	$5,500 Associate Professor to Professor	$7,750

e. Directed Study.
Directed Study (sometimes called "Independent Study") refers to an alternative faculty-guided course format in which one or more students works on material under the guidance of a faculty member.
The faculty member shall develop a comprehensive syllabus outlining the goals, objectives, assignments, and assessment methods for the directed study course.  There shall be meaningful interaction between the faculty member and each student enrolled in a directed study, ensuring that all learning outcomes are met. The faculty member should be available on a regular basis to meet with the student to discuss progress, provide guidance, and offer feedback on coursework.  In addition, the faculty member shall maintain accurate records of student academic performance throughout the duration of the directed study.

The payment to the faculty member for conducting directed study shall be $120 per credit hour per student.  Directed study shall be limited to (3) three students per faculty member and (7) seven students per course, unless otherwise deemed appropriate by both the Federation and the College.  Faculty shall have the option to teach or reject directed study assignments; rejection of an offered directed study assignment by an adjunct faculty member shall not count as a declination of work.  The College reserves the right to approve or deny directed study courses. 

f. Overloaded Course.  The payment to the faculty member for an overloaded course shall be $50 per credit hour per student, limited to a maximum of three (3) students above the designated class size.  The faculty member shall have the option to accept/reject overloading a course.  





12.3 [bookmark: _Hlk169162790]Salaries for Adjunct Faculty.

a. The following rates shall apply for adjunct faculty:
	Academic Year
	Probationary Adjunct
	Post-Probationary Adjunct

	
2023-24
	$1,371
per credit hour
	$1,440
per credit hour

	
2024-25
	$1,440
per credit hour
	$1,512
per credit hour

	
2025-26
	$1,483
per credit hour
	$1,557
per credit hour

	
2026-27
	$1,527
per credit hour
	$1,604
per credit hour

	
2027-28
	$1,573
per credit hour
	$1,652
per credit hour




In addition, Adjunct Faculty will receive the following lump sum payment in September 2024. 
Post-Probationary Adjunct  - $1,000			Senior Adjunct  - $1,500

In order to be eligible for the lump sum payment, Adjunct Faculty shall have taught during the 2023-24 academic year and be active as of September 1, 2024 on an adjunct roster.  Adjuncts who receive a lump-sum payment as a full-time employee are not eligible for an additional lump-sum payment.  

b. The following hourly rates shall apply for tutors, adjunct clinical instructors in Physical Therapist Assistant, Respiratory Therapy and Surgical Technology:
	Academic Year
	
Tutors
	
Diagnostician
	Health Adjuncts
	PTA
Assistant
	PTA
Therapist

	2023-24
	$30.73/hr
	$38.74/hr
	$45.53/hr
	$43.71/hr
	$60.51/hr

	2024-25
	$32.27/hr
	$40.68/hr
	$47.81/hr
	$45.90/hr
	$63.54/hr

	2025-26
	$33.24/hr
	$41.90/hr
	$49.24/hr
	$47.28/hr
	$65.45/hr

	2026-27
	$34.24/hr
	$43.16/hr
	$50.72/hr
	$48.70/hr
	$67.41/hr

	2027-28
	$35.27/hr
	$44.45/hr
	$52.24/hr
	$50.16/hr
	$69.43/hr



12.4  Credit for Prior Learning Evaluation. Faculty members evaluating credit for prior learning shall be compensated for each hour requested at the rate of Ten Dollars ($10) per credit hour for portfolios or examinations and/or Twenty Dollars ($20) per credit hour for practicums and clinicals. The Academic Departments shall be responsible for seeing that the work is performed and distributed equitably.

12.5 Direct Deposit. The program providing for the direct deposit of the payroll checks of bargaining unit members shall be continued, subject only to the terms and conditions applied by the depository bank.


12.6 Flexible Benefit Plan.

a. The College will continue a Flexible Benefit Plan selected by the College in consultation with the Federation intended to qualify as a “cafeteria plan” under Section 125 of the Internal Revenue Code of 1986 and rulings and regulations issued thereunder, as amended from time to time, for full-time and part-time bargaining unit members.

b. The purpose of the Plan allows participating bargaining unit members described above to pay for eligible, non-taxable expenses with pretax compensation limited to the maximum contribution limits for medical expenses or dependent child care as set by the Internal Revenue Service regulation.

c. The College shall make no contribution to any bargaining unit member’s participation in the Plan. The College shall pay an administrative fee required by the Plan.

d. Funds designated by participating bargaining unit members to pay for eligible medical and dependent child care expenses but not used during the calendar year shall not return to the participating bargaining unit member but shall be used by the College to offset the cost of administering the Plan.

12.7 Faculty Teaching Concurrent Enrollment. College faculty who teach concurrent enrollment offerings at a participating high school shall be compensated for each class section taught at the same rate as defined in this agreement.
 (
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[bookmark: Article_XIII__-Appointments,_Reappointme]ARTICLE XIII
APPOINTMENTS, REAPPOINTMENTS, AND TENURE FOR FULL-TIME AND PART-TIME FACULTY

13.1 Appointments. Appointments to positions covered by this agreement shall be at the discretion of the Board upon the recommendation of the College President. In making his/her recommendation to the Board, the College President shall consider the recommendation(s) of the department in which the appointment is to be made.

13.2 Temporary Appointments.

a. Types.

i. Leave Replacements. Where the College authorizes a member of the bargaining unit to be absent by reason of a paid leave of absence, unpaid leave of absence, or alternate assignment, the College may appoint a temporary leave replacement to carry out the workload of the absent faculty member for the duration of the leave. The duration of this leave replacement appointment shall be no longer than one (1) academic year.

ii. Emergency Appointments. Where a full-time position represented by the bargaining unit is vacant due to sudden, unforeseen circumstances, the College may appoint a temporary emergency appointment. The duration of this emergency appointment shall be no longer than one (1) academic year.

b. Evaluation. Per each appointment period, temporary appointments shall undergo evaluation consisting of three (3) peer classroom observations and three (3) sets of student evaluations from different sections/courses, except for those emergency leaves of such short duration that evaluation is impracticable. Should the vacancy (leave or emergency) extend beyond the appointment period, the temporary appointment’s department shall make a recommendation on reappointment to the Chief Academic Officer or designee, who makes the decision to discontinue (and hire a different person to fill the temporary appointment) or to reappoint the temporary appointment to another appointment period.

c. Status and Rights. Temporary appointees are bargaining unit members whose terms and conditions of employment are those specified in this agreement. Temporary appointees have no contractual right to employment beyond the term specified in their appointments.

d. Appointments. Section a above shall not limit the right of the College to appoint adjunct faculty member(s) to carry out workload on a temporary basis. The terms and conditions of adjunct faculty are those specified in this agreement for adjunct faculty.

13.3 Probationary Appointments.

a. All initial full-time appointments shall be for a period of one academic year. Appointments beginning with the Spring semester shall be treated as though begun in the following Fall. All appointments shall be subject to yearly renewal for up to four (4) years pending satisfactory performance.

b. The granting of the fifth appointment constitutes the award of tenure.


c. Written notice of non-renewal of the first probationary appointment must be given on or before March 15th preceding the effective date of the notice (May 15th for first year faculty employed mid-year). Written notice of non-renewal of the second and third probationary appointment must be given on or before December 15th preceding the effective date of notice. Notice of denial of tenure must be given on or before December 15th of the fourth year of service. A faculty member denied tenure shall be granted one terminal year of employment covering the next academic year.

d. No reason need be given by the College for non-renewal of a probationary appointment at the expiration of the first or second year of service. Unless the faculty member shall notify the College, in writing to the contrary, written reasons shall be supplied within ten (10) working days of the notification of non-renewal in the event of termination of a probationary appointment at the expiration of the third or fourth year of service.

e. The non-renewal of a probationary appointment shall not be subject to the grievance procedure herein with the exception only of non-renewal at the end of the fourth probationary year and in such instance grievance may be initiated by the affected faculty member at Stage II of the grievance procedure.

f. A full-time faculty member whose probationary appointment was immediately preceded by full-time service as a temporary appointment shall be considered to be in his/her second year of appointment (towards reappointment and tenure processes), provided that such service is a minimum of one (1) academic year and is in the same department. And by the same criteria, one (1) year of credit within rank shall be awarded toward subsequent change-in-rank eligibility. Credit toward seniority shall be the full accrual of full-time service under temporary appointment(s).

g. If employment is terminated before completion of the probationary period, prior service shall not be credited toward completion of probationary service upon the return of the faculty member to full-time employment. Approved leaves without pay shall not be considered as a termination of employment nor credited toward completion of the probationary period.

h. Dismissal (termination other than non-renewal) of a faculty member during the probationary period shall be for just cause and upon thirty (30) days’ written notice or pay in lieu thereof.

13.4 Termination of Tenure of Full-Time Faculty.

a. Until retirement of a faculty member, an appointment with tenure is terminable by the College only for adequate cause which includes only: (a) moral turpitude, (b) failure to maintain high standards of teaching, or (c) retrenchment.


b. Retrenchment Definition & Procedure.

i. Retrenchment shall be defined as a reduction in staff.

ii. Upon determination by the College of the need to retrench bargaining unit employees, the College will give those faculty members thus affected preliminary written notice thereof on or before October 1st, and final notice no later than December 15th, with copy of such notice to the Federation.

iii. Affected faculty within a given department, discipline, or subdiscipline shall be terminated in the inverse seniority order on the department’s roster.

iv. In the event a vacancy exists in other academic areas at the time of retrenchment, tenured faculty members, affected by retrenchment, qualified in such other academic areas, shall be given priority consideration for employment in such areas. The effective seniority date, for individuals reassigned following retrenchment, shall be the date of initial assignment to the new discipline or job title.

v. Retrenched tenured faculty members shall for a period of two (2) years have a right to be reinstated/recalled in inverse order of his/her retrenchment to a vacancy for which he/she is qualified. During this period, a retrenched tenured faculty member’s position will not be filled by a replacement unless the retrenched faculty member has been offered reappointment to the same or an equivalent position and has declined. Notice of reinstatement/recall to subsequent position vacancies shall be by written notice to qualified retrenched employees. Such notice shall be by Registered or Certified Mail addressed to the last address filed in the Office of the President by the employees. If an employee fails to notify the Office of the President, in writing, within two (2) weeks of receipt of notice of reinstatement/recall indicating acceptance thereof (or within four [4] weeks of mailing thereof) the employee shall be deemed to have refused reinstatement/recall and the College shall have no further employment obligation to him/her. The letter to the employee shall state the above time limits.

vi. Upon written request, retrenched, tenured faculty members shall be placed on unpaid leave of absence for the first year of the aforesaid two-year period.

vii. Grievances involving terminations for reasons of retrenchment shall be initiated at Step I.

c. Dismissal Procedure.

1) Termination of a tenured faculty member for reasons other than retrenchment shall be subject to the grievance procedure provided herein, and may be initiated at Step II of the Grievance Procedure.

2) In the processing of a grievance for dismissal of a tenured faculty member, the burden of proof shall be upon the College. At least five (5) days before the hearing at Step II, the College shall present reasonably detailed and formally written charges to the aggrieved party and the Federation.


[bookmark: Article_XIV_-_Full-time_Faculty_Evaluati]ARTICLE XIV
FULL-TIME FACULTY EVALUATION

14.1 Statement of Purpose.

a. The evaluation procedures outlined below are intended to assist faculty members and departments in collecting and assessing information, and in making recommendations to the Reappointment/Tenure and Promotions Committees. The evaluation process is intended to assist departments in assessing the individual’s teaching effectiveness, creativity, and initiative; responsibility in meeting College and department duties; contributions to departmental decision-making, planning, and implementation of policy and instruction; and contributions to the College beyond normal expectations. The provisions of this article which relate directly or indirectly to the factor process of evaluation and all matters set forth herein pertaining thereto, including the content of the evaluation packet referred to herein, shall be neither grievable nor arbitrable, substantively or procedurally, at a level in the process preceding receipt by the Reappointment/Tenure Committee of individual packets.

b. The core of the system includes evaluation by:

i. Self (the individual faculty applicant)

ii. Peers (tenured colleagues)

iii. Students (allowing for flexibility by discipline)

c. Optional components will include community, committee services, administration or relevant “other.”

d. The evaluation process will originate with the individual faculty member, proceed through departments to an all-college committee, and finally to the College President.

14.2 Evaluators. Evaluations in this process for reappointment, change in rank, and tenure will be the responsibility of the tenured members of the department as directed below. Where it is impossible for a department to comply with the directions, the Department Chairperson will meet with the Reappointment/Tenure and Promotions Committees and arrange for alternate evaluators. These evaluators will, whenever possible, be selected from related disciplines or departments. Alternate evaluators shall vote with the tenured department members. In rare situations the Reappointment/Tenure Committee may agree to other evaluators. In all cases, alternate evaluators must be approved by the Reappointment/Tenure and Promotions Committees.

Part-time faculty may participate in the specific departmental evaluation and voting procedures relating to reappointment and tenure as well as promotion of other members of the part-time members’ departments. Prior to said participation of part-time faculty, the part-time faculty member’s department must petition the College and the Federation, and the College and the Federation must approve the department’s petition.


14.3 Description of Forms. All forms must be submitted in duplicate (one original and one copy). Both copies are submitted to the Reappointment/Tenure or Promotions Committee. A faculty member is also encouraged to retain an additional copy of all documents for his/her own records. The forms to be included in the individual packet are as follows:

Required:
Summary Cover Sheet Department Vote Sheet Faculty Professional Profile Updated Vita Sheet
Self-Assessment/First Year Self-Assessment Classroom Observations
Student Evaluations

May be submitted by faculty member: Committee Appraisal(s)

May be submitted with approval of tenured department members: Community Evaluation(s)
Administrative Evaluation(s) Letter(s) of Support from Mentor(s)
Miscellaneous

a. Summary Cover Sheet. This is to be filled in by the Department Chairperson after evaluation and signed by the candidate and Department Chairperson.

b. Department Vote Sheet. This sheet shall contain a list of each voting faculty member. Each individual shall affix his/her signature and record his/her vote (“for”, “against”, or “abstain”).

c. Faculty Professional Profile. This must be included in the packet of materials submitted to the Reappointment/Tenure Committee or the Promotions Committee.

d. Updated Vita Sheet. An updated vita sheet must be filed by each faculty member each year in the department. An updated vita sheet for each year must be included in evaluation packets sent to the Reappointment/Tenure or the Promotions Committees.

e. Self-Assessment Forms. There are three (3) self-assessment forms: First-Year Self- Assessment Form for reappointment, Self-Assessment Form for reappointment and tenure, and Self-Assessment Form for change in rank. These forms are available from the Reappointment/Tenure and Promotions Committee.

When preparing the Self-Assessment Form or First-Year Self-Assessment Form, the candidate should review Suggestions for Preparing a Reappointment and Tenure Packet available from the Reappointment and Tenure Committee.


i. First-Year Candidates. The Candidate being evaluated must respond to the First- Year Self-Assessment Form and must send copies to all tenured members of the department by the first on-hand day of the spring semester. In consultation with the candidate, three tenured members will be assigned by the Department Chairperson to respond. All tenured members of the department may respond in writing if they choose.

ii. All Other Candidates. The Candidate being evaluated must respond to the Self- Assessment Form and must send copies to all tenured members of the department two weeks before the first meeting of the tenured department members at which the candidacy is being discussed. In consultation with the candidate, three tenured members will be assigned by the Department Chairperson to respond. For reappointment/tenure, these responders must be different each year. If this is not possible, the Department Chairperson must consult with the Reappointment/Tenure or Promotions Committees for an alternate arrangement. All tenured members of the department may respond in writing if they choose.

f. Classroom Observation.

i. Reappointment/Tenure. At least three (3) classroom observations must be made by tenured members each year. The Department Chairperson, in consultation with the candidate, will assign the observers. These observers must be different each year. If this is not possible, the Department Chairperson must consult with the Reappointment/Tenure Committee for an alternate arrangement.

ii. Change in Rank. At least three (3) classroom observations must be made by tenured members. These observations must be conducted during the immediate past complete academic year (Fall, Winter, Spring, or Summer) prior to the candidate making his/her application and/or the current semester in which his/her application is made. The Department Chairperson, in consultation with the candidate, will assign the observers.

iii. Alternate arrangements must be made in consultation with the Reappointment/Tenure or Promotions Committees. Multiple observations of the same class section within the same semester/term are not acceptable.

g. Student Evaluations.

i. Reappointment/Tenure. Student evaluations from a minimum of four (4) sections must be included in the reappointment/tenure packet. These evaluations must be conducted within the immediate past academic year (Fall, Winter, Spring, or Summer). The four (4) sections should represent a minimum of two (2) semesters/terms (Fall, Winter, Spring, and/or Summer), except in the case of first- year and second-year candidates for whom evaluations from one (1) term shall be sufficient.


ii. Change in Rank. Student evaluations from a minimum of six (6) sections must be included in the change in rank packet. These evaluations must be conducted within the immediate past two (2) complete academic years (Fall, Winter, Spring, or Summer) prior to the candidate making his/her application and the current semester in which his/her application is made. The six (6) sections should represent a minimum of three (3) semesters/terms (Fall, Winter, Spring, and/or Summer) within that timeframe, including at least one (1) from the semester in which the application is made.

1) For those candidates who are on a College-approved leave (sabbatical, medical, etc.) during the semester in which the application is made, student evaluations from sections taught during the term immediately preceding the leave shall satisfy the “at least one (1) from the semester in which the application is made” requirement.

iii. The documents should include all student comments. Results of student evaluations will be those compiled from official College instruments according to College procedures.

h. Committee Appraisal. The individual may choose to submit Committee Evaluation forms to the department if seeking recognition for committee work.

i. Community Evaluation. A faculty member may elect to include pertinent evaluation(s) by professionals (peers) outside the College in such instances where the role of the faculty member involves interaction with agencies that are directly committed to the curriculum involved. The evaluator must be acceptable to the tenured members of the department involved. The explicit nature of the evaluation and the instrument or format to be used must also be acceptable to the tenured department members. Community evaluation(s) may not be used to supplant department evaluations.

j. Administrative Evaluation. The department and the faculty member may elect to include pertinent evaluation by administrators within the College in such instances where the role of the faculty member is directly involved with the Administration. The selection of the administrator and the explicit nature of the evaluation and the instrument or format to be used must be approved by the tenured department members. Administration evaluations may not be used to supplant department evaluations.

k. Miscellaneous. At the discretion of the department, and in consultation with the Reappointment/Tenure and Promotions Committees, additional kinds of evaluation and data may be submitted if approved by the Reappointment/Tenure and Promotions Committees.

14.4 Procedures.

a. Procedural Dates. It is the responsibility of the Committees to notify departments in advance of the deadlines in the contract. It is the responsibility of the departments to forward to the Committees all packets and related documents prior to the applicable deadlines. It is the responsibility of the Committees to forward to the College President all packets and related documents prior to the applicable deadlines.


First year reappointment packets, in order to assure consideration, must be submitted to the College President by February 22. In order to assure consideration, all Committee recommendations relative to reappointment (including tenure) and change in rank must be submitted to the College President at least two months in advance of the applicable decision dates stated below.

The College President will make all decisions relative to reappointment and give notification of same as provided in Article XIII hereof. The College President will make all decisions relative to change in rank and give notification of same by May 1st of each year. The College President shall notify the Reappointment/Tenure and Promotions Committees, the candidate, and the candidate’s department of the action by the applicable decision date.

b. Departmental Procedures.

i. Necessary forms and directions will be distributed by the Chairperson of the Reappointment/Tenure or Promotions Committees.

ii. The Department Chairperson will assign at least three tenured members to receive forms when completed and to respond in writing. Tenured evaluators and alternate evaluators will be rotated each year. If this is impossible, alternate evaluators will be approved by the Reappointment/Tenure and Promotions Committees. Completed forms will be available to all tenured members of the department.

iii. Tenured members and any alternate evaluators will meet with the Department Chairperson to review and discuss the information in the completed packet. Any additional information referenced during the reappointment, tenure, and promotion meeting must be produced, validated and shared with the candidate in order to be considered by the Department. In such cases, the candidate shall be immediately appraised and given the opportunity for rebuttal before further discussion and/or a vote is held. The tenured members may require additional information before taking action. This may include, but is not limited to, additional classroom observations, verification of credentials, interviews with professors, obtaining additional relevant information directly from the candidate, etc.

iv. All tenured members, all approved evaluators, and the Department Chairperson, even if untenured, will vote. Department members serving on Reappointment/ Tenure and/or Promotions Committees shall vote within the departmental vote. Candidates will not vote.

v. If a candidate is applying for reappointment/tenure and change in rank, a separate vote for each action will be required.

vi. Each faculty member shall affix his/her signature and vote (“for”, “against”, or “abstain”) on a department voting sheet, to be included with the candidate’s packet.

vii. If the department unanimously votes in the affirmative, a statement of recommendation may be written by a tenured member and signed by the Department Chairperson and all tenured department members and evaluators.


viii. If the department unanimously votes against the candidate, a statement of explanation and identification of concerns shall be written by a tenured member and signed by the Department Chairperson and all tenured department members and evaluators. The candidate is free to attach comments to any part of the evaluation, including the statement.

ix. In cases of disagreement within the department vote, the Department Chairperson will assign department member(s) to write report(s) attesting to the differing assessments of the candidate’s packet. The report(s) may include recommendations for improvement. The report(s) should be written in consultation with concurring members. Tenured members may write individual reports, if desired. Each statement must be signed by concurring tenured faculty and alternate evaluators. The candidate is free to attach comments to any part of the evaluation, including the report(s).

x. All individuals who abstain from a vote for Reappointment, Tenure, and Promotion must provide written explanation of the conflict of interest or other documentable justification that would render his/her vote inappropriate.

xi. The completed packets, including vote and statement(s)/report(s), will be forwarded to the Reappointment/Tenure or Promotions Committees by the Department Chairperson. The recommendation statement must be signed by the candidate to indicate that all evaluation materials have been read.

c. Librarians. Librarians shall follow the same evaluation procedures as classroom faculty. Evaluation instruments that are developed by the Library Department may be used to supplement or replace inappropriate instruments with the approval of the Reappointment/ Tenure and Promotions Committees.

14.5 Reappointment and Tenure Committee.

a. A Reappointment and Tenure Committee shall be elected and shall consider all departmental evaluations for reappointment and tenure. The Committee shall be composed of six (6) tenured faculty members, at least two of whom must be full professors, and an alternate Committee member. The Committee shall include a non-voting Human Resources designee, selected by the College President. Each Committee member shall serve three (3) years, except the alternate member shall serve a one-year term. An alternate Committee member shall not serve more than three contiguous one-year terms.  All seven
(7) Committee members must be from different academic departments. Because of the enormous workload and responsibility of this Committee, faculty members should have no other major College responsibilities.

b. When a candidate is applying for either reappointment or tenure and change in rank in the same year, the Chairperson of the Reappointment and Tenure Committee must inform the Promotions Committee of its recommendation concerning reappointment or tenure.


c. The responsibilities of the Committee shall include, but not be limited to, the following:

i. Preserve the confidentiality of its deliberations.

ii. Protect the confidential nature of individual packets.

iii. Maintain a neutral position until all information is received and deliberations undertaken.

iv. Advise candidates and candidates’ Department Chairpersons of required materials which are noted as missing by the Committee.

v. Approve alternate evaluators in consultation with the department as recommended in the procedures.

vi. In a case where a candidate is from the same department as a Committee member, the member shall recuse him/herself and the alternate Committee member shall take the recused member’s place for deliberations and vote on that candidate.

vii. Receive and/or require spoken or written testimony, documentation, verification, etc., from faculty and/or administration of the College, as it deems necessary to complete its deliberations.

viii. A candidate may request a hearing with the Committee during its deliberation. In order to avoid direct confrontation, the Committee shall invite the dissenting sides to separate meetings. If new information is brought forth, the Committee shall transmit this in writing and shall request a written rebuttal.

ix. Make its own recommendations to the College President regarding reappointment and tenure, including a summary vote count of the Committee. All individuals who abstain from a vote for reappointment or tenure must justify in writing the conflict of interest behind the abstention.

x. Prepare a one-page summary for each candidate providing the rationale for its decision and send its recommendations (including vote count) to the College President, accompanied by the candidate’s packet and all documents prepared by and/or used by the Committee. These summaries should address issues raised by the candidate and/or department members.

xi. Forward its recommendations (summaries and vote counts) promptly to the candidates and the departments concerned.

xii. Receive notification of the College President’s actions.


14.6 Change in Rank.

a. The candidate for change in rank has the responsibility for collecting, labeling, and including all evidence beyond that in the regular evaluation procedures which is to be considered in each category. It must be understood that inadequately documented cases will result in a lesser evaluation.

b. Except as may otherwise be established by the College, to be eligible to make application for change in rank to the following ranks, a faculty member must possess those qualifications set opposite thereto or the equivalent and be in at least the fourth year of their present rank at the College. In all cases, full-time employment is defined as full-time work for one employer. Years of full-time employment may include sabbatical leaves and reassigned time. The committee may consider comparable hours of relevant training, such as in specialized licensure or certification, if graduate-level courses are not available in the candidate’s subject field.

	Assistant Professor
	(1)
	Master’s Degree in subject area or closely-allied and three years of full-time employment in subject area or closely-allied field.

	
	(2)
	Bachelor’s Degree in subject area or closely-allied field with an industry-recognized professional license or certification, and three years of full-time employment in subject area or closely-allied field.

	
	(3)
	Bachelor’s Degree in subject area or closely-allied field plus 30 credit hours of relevant graduate-level courses, and three years of full-time employment in subject area or closely-allied field.

	
	(4)
	Bachelor’s Degree in subject area or closely-allied field, 15 credit hours of relevant graduate-level courses, and five years of full-time employment in subject area or closely-allied field.

	
	(5)
	Bachelor’s Degree in subject area or closely-allied field plus eight (8) years full-time experience teaching or librarianship at the College.



	Associate Professor
	(1)
	Doctorate in subject area or closely-allied field.

	
	(2)
	Master’s Degree in subject area or closely-allied field plus six years
of full-time employment in a subject area or closely-allied field of which three years must be teaching or librarianship at the college level.

	
	(3)
	Bachelor’s Degree in subject area or closely-allied field with an industry-recognized professional license or certification plus seven years of full-time employment in subject area or closely-allied field of which four years must be teaching or librarianship at the college level.

	
	(4)
	Bachelor’s Degree in subject area or closely-allied field plus 40 credit hours of relevant graduate-level courses and passing comprehensive examination in subject area or closely-allied field and six years of full-time employment in subject area or closely-allied field, of which three years must be teaching or librarianship at the college level.




	(5)
	Bachelor’s Degree in subject area or closely-allied field plus 40 credit hours of relevant graduate-level courses in subject area or closely- allied field, plus nine years of full-time employment in subject area or closely-allied field, of which four years must be teaching or librarianship at the college level.

	(6)
	Bachelor’s Degree in subject area or closely-allied field plus fifteen years full-time experience teaching or librarianship at the College.



	Professor
	(1)
	Doctorate in in subject area or closely-allied field, plus six years of full-time teaching or librarianship at the college level.

	
	(2)
	Master’s Degree in subject area or closely-allied field and 15 years of full-time employment, of which at least ten years must be in the field of education, with six of these years in college level teaching or librarianship.

	
	(3)
	Recognized authority on the subject area. (The term “recognized authority” is defined as one who has published significant work in his/her subject area and/or by virtue of consultation and innovation has become distinguished in the academic community.)



c. In the tenured evaluation meeting, a separate vote shall be taken for each action if a candidate is applying for reappointment, tenure and/or change in rank.

d. Evaluations for change in rank shall be considered on the basis of job performance from the day of appointment or from the date of previous change in rank. This assumes that a person is appointed at the appropriate rank according to qualifications or else has chosen to accept the line position available with no guarantee for future automatic change in rank.

e. Individuals applying for change in rank will be reviewed by the Promotions Committee and a recommendation that the candidate is (1) recommended for promotion or (2) not recommended for promotion will be made by the committee.

The Promotions Committee will assign fifty percent (50%) of the consideration to teaching or librarianship and the remaining fifty percent (50%) to a minimum of two (2) areas of professional service enumerated in Article 6.6.c. In addition, to be promoted from Associate Professor to Professor, candidates must evidence consistent/on-going commitment to the profession.


14.7 Promotions Committee.

a. A Promotions Committee shall be appointed and shall consider all recommendations for change in rank. The Committee shall be composed of six (6) tenured members, at least two of whom must be full professors, and an alternate Committee member. Each Committee member will serve three (3) years, except the alternate member shall serve a one-year term. An alternate Committee member shall not serve more than three contiguous one-year terms. All seven (7) Committee members must be from different academic departments. The Committee shall select one of its members as Chairperson. The Committee must maintain a permanent record of its deliberations.

b. When a candidate is applying for either reappointment or tenure and change in rank in the same year, the Chairperson of the Reappointment and Tenure Committee must inform the Promotions Committee of its recommendation concerning reappointment or tenure.

c. The responsibilities of the Promotions Committee shall include, but not be limited to, the following:

i. Meet with the College President or designee, the President of the Federation or designee and candidates for promotion, collectively, to assure mutual consistent understanding of the criteria for promotion and the specific types and amounts of documentation expected from candidates.

ii. Determine eligibility of candidate according to Article 14.6. No candidate shall be considered lesser or better qualified by any criteria other than these. Committee members shall not introduce additional criteria.

iii. Preserve the confidentiality of its deliberations. The preservation of confidentiality does not nullify the requirement of accountability. Preservation of confidentiality is said here to mean: do not discuss matters before the Committee with any persons not members of the Committee; confine discussions to meetings of the whole Committee and avoid discussions with other members of the Committee in any context other than meetings of the whole Committee.

iv. Protect the confidential nature of individual packets. The preservation of confidentiality does not nullify the requirement of accountability. Preservation of confidentiality is said here to mean: hold all records and materials in a safe place, and do not remove any records or materials from the immediate area of that safe place; do not mark or make notes directly on any materials submitted by candidates.

v. Maintain a neutral position until all information is received and deliberations undertaken.

vi. Advise candidates and candidates’ Department Chairpersons of required materials which are noted as missing by the Committee.

vii. Approve alternate evaluators in consultation with the department as recommended in the procedures when the candidate is applying for change in rank only.

viii. Establish deadlines for departments and forward and collect the necessary data.


ix. In a case where a candidate is from the same department as a Committee member, the member shall recuse him/herself and the alternate Committee member shall take the recused member’s place for deliberations and vote on that candidate.

x. Receive and/or require additional spoken or written testimony, documentation, verification, etc., from faculty and/or administration of the College, as it deems necessary to complete its deliberations. The burden is placed on the Committee to do so or accept the candidates’ materials as matters of fact. A candidate’s failure to comply can result in a lesser evaluation provided that the committee’s requirement is timely.

xi. A candidate may request a hearing with the Committee during its deliberations. In order to avoid direct confrontation, the Committee shall invite the dissenting sides to separate meetings. If new information is brought forth, the Committee shall transmit this in writing, and shall request a written rebuttal.

xii. The Committee is instructed to deliberate as a committee of the whole and not as individual members of the Committee. Furthermore, the Committee will review the packets only, unless the College has cause to raise an issue, notifies and gives specifics about an issue which must be shared with the candidate. The candidate shall be afforded an opportunity to respond to issues raised within the timeframe established for the review process.

xiii. Make its own recommendations to the College President regarding change in rank, including a summary vote count of the Committee. All individuals who abstain from a vote for change in rank must justify in writing the conflict of interest behind the abstention.

xiv. The Committee will prepare a one-page summary for each candidate providing the rationale for its decision and send its recommendations (including vote count) to the College President, accompanied by the candidate’s packet and all documents prepared by and/or used by the Committee. These summaries should address issues raised by the candidate and/or department members.

xv. Forward its recommendations (summaries and vote counts) to the candidates and the departments concerned.

xvi. Receive notification of College President’s actions. The College President must inform candidates recommended by Committee but not selected for promotion and provide said candidates with justification and advice on how to improve. The College President forwards a copy of each promotion packet and all documentation prepared by and/or used by the Committee or College President in deliberations to Human Resources where the documents will be held in confidence and not released without subpoena.

xvii. In the event the College brings an issue to the process described by Paragraph xii above, then the candidate may, after the College President makes a final decision, challenge through Article XVIII (The Grievance Procedure) the validity and/or relevance of the issue to the denial of the promotion. Remedy may include promotion.


[bookmark: Article_XV_-_Adjunct_Faculty_Evaluation]ARTICLE XV
ADJUNCT FACULTY EVALUATION

15.1 Evaluation. An adjunct faculty member shall be evaluated the first succeeding six (6) semesters/terms in which an adjunct member has received an assignment, but no more than two (2) evaluations per academic year. Fall and Spring assignments will be priority for the evaluations in the academic year. However, Winter and Summer session will be evaluated absent a Fall or Spring assignment. There shall be a maximum allowance of one (1) evaluation toward the achievement of post-probationary status per semester/term, even if different courses are taught during different subdivisions of the same semester/term. An adjunct will only achieve post-probationary status upon successful completion of all procedures as prescribed in this article.

15.2 Limitation of Review. The parties agree that the adjunct faculty evaluation process described herein shall not be grievable except as to compliance with procedural requirements. The power of an arbitrator to fashion a remedy shall be limited to the award of one (1) additional semester for evaluation, but in no event shall such award result in successful completion of the probationary period.

15.3 Procedures. The procedures for adjunct faculty evaluation are as follows:

a. The College shall provide adjunct faculty members with a calendar of events including dates of completion for each element of the evaluation procedure. Timelines designated below are based on a semester with 15 weeks of instruction. For courses that are shorter or longer in duration, the completion dates will be adjusted accordingly. Prior to evaluation the adjunct faculty member shall be advised of the forms and procedures to be used in evaluation.

b. The College shall appoint a faculty observer from among the full-time faculty within the adjunct’s department no later than the end of the fourth week of classes. Appointments shall be voluntary except in the event that there are insufficient volunteers.

c. The faculty observer shall conduct at least one (1) classroom observation of the adjunct faculty member by the end of the eleventh week of classes. Classroom observation shall be performed in accordance with forms and procedures used for classroom observations of full-time, non-tenured faculty.

d. The College shall conduct at least one (1) student evaluation of the adjunct faculty member by the end of the ninth week of classes. The College shall provide results of the student evaluation to the adjunct faculty member and faculty observer. Student evaluation will be one element of the adjunct faculty evaluation process and will not be the sole criterion for determining reappointment or non-reappointment. The existing student evaluation form will not be changed except by mutual agreement of the parties.

e. The faculty observer will complete the classroom observation form and provide a copy to the adjunct faculty member. The faculty observer shall also forward the completed classroom observation form and the results of the student evaluation to the Department Chairperson.


f. The Department Chairperson shall prepare a written evaluation report for the College President or designee based upon the faculty observer’s classroom observation form, the student evaluation and departmental recommendation, if any. The report may propose for consideration that the adjunct faculty member be reappointed for another semester or not reappointed for another semester. The report may also propose reappointment with a plan to improve instruction.

g. The evaluation report of the Department Chairperson shall be made available to the adjunct faculty member by the end of the fourteenth week of classes. The member may respond in writing or appeal all or part of the evaluation report by serving written notice thereof upon the College President or designee. Service must occur not later than one week from the date of receipt of the evaluation report by the member. The College President or designee shall hold a hearing and call for such evidence as may be relevant to the appeal. The determination of the College President or designee to accept, modify or reject the report shall be final and binding.

h. The final evaluation report, which includes the classroom observation form, student evaluation and department recommendation, if any, shall be reviewed by the College President or designee who shall then determine whether to reappoint or not reappoint the adjunct faculty member. The College President or designee shall provide written notice of his/her determination to the member and the Department Chairperson prior to the start of the next succeeding semester or session.

15.4 Post-Probationary Evaluation.

a. After successful completion of probation, adjunct faculty members will be evaluated on an as-needed basis. The College President or designee shall determine such need and will consider input from the adjunct’s department. The procedures for the evaluation shall be consistent with the procedures established for probationary adjunct faculty evaluations. Upon determination of the need for evaluation, the adjunct faculty member shall be notified, by the College President or designee, of the factors that led to the determination. 

b. Post-probationary adjunct faculty teaching in an additional discipline or subdiscipline shall be observed and evaluated for two more semesters in each additional discipline or subdiscipline before achieving post-probationary status in the additional disciplines or subdisciplines.


[bookmark: Article_XVI_-_Rosters_and_Seniority]ARTICLE XVI ROSTERS AND SENIORITY

16.1 Changes to Disciplines and Subdisciplines. Changes to existing disciplines and subdisciplines must be agreed upon by the College and the Federation. The College shall provide the Federation with a listing of all disciplines and subdisciplines upon request. Agreed upon changes shall not take effect until the next subsequent annual roster update.

16.2 Full-time and Part-time Faculty.

a. Full-time and Part-time Roster Structure. The Academic Department Chairperson shall place full-time and part-time faculty (according to faculty credentials) on rosters structured by discipline and sub-discipline, thus defining seniority. Seniority is established by the first semester of full-time (or permanent part-time) continuous, faculty status. The term “instructional service” (below) shall include Librarianship. When ties exist for those hired in the same initial semester, the following tie-breakers will be used (in the order listed) to establish seniority:
i. Current rank:
The faculty member with the higher rank will have the higher seniority.
ii. Sum of years in current rank and years of prior instructional service to the College:
Years of prior instruction experience shall be determined utilizing the same methodology for awarding adjunct seniority.
iii. Documented relevant instructional service:
If a tie still exists, relevant prior instructional experience at institutions other than the College, as determined by the Department, will be the deciding factor.
iv. Sum of years of prior professional service to the College:
Prior professional service to the College consists of semesters and/or terms of prior experience at the College under a Federation represented title, including (but not limited to) non-instructional faculty positions (such as Instructor’s Assistant and Professional Tutors) and Professional Administrator titles.
Seniority may change annually through this process as a result of change-in-rank awards.

b. Full-time and Part-time Roster Updates. The full-time and part-time roster(s) shall be updated annually, prior to the first day of Fall semester classes. Full-time and part-time faculty members have until September 15 to protest placement on a roster by petitioning their respective Department Chair. Failure to protest within the time period will invalidate any claim to adjustment for that academic year. Roster corrections will be made by October
1. Should a faculty member still dispute his/her roster placement after review by the Department Chair, an appeal may be made to the Chief Academic Officer (or designee) and Federation President (or designee), whose joint decision is final.

16.3 Adjunct Faculty.
a. Adjunct Roster Structure. The Academic Department Chairperson shall place adjunct faculty (according to faculty credentials) on rosters structured by discipline and sub- discipline, thus defining seniority. Placement on a roster shall be determined by the number of terms of service (Fall semester, Spring semester, Winter session, or Summer session) in that discipline or subdiscipline. An adjunct faculty member must successfully complete two (2) teaching semesters/terms before his/her name is added to the roster. Upon successful completion of two (2) teaching semesters/terms the adjunct faculty member shall receive service credit beginning with the first semester/term taught. No more than two semesters/terms may be credited toward placement on the roster within any single academic year. There shall be no credit for summer session assignments prior to the 1990 summer session. Semesters/terms of service used for placement on one roster may not be used for placement on any other roster. An adjunct faculty member’s relative standing on one roster does not affect his/her relative standing on another roster. Where seniority is equal, roster standing will be determined by alphabetical order of the adjunct faculty member’s last name at the time of his/her first credited semester/term taught. If a tie continues to exist in the succeeding semester(s)/term(s), such tie shall be resolved by alphabetical order of the adjunct faculty member’s last name on a rotational basis. The rotation will follow on the preceding occasion which resulted in a tie, even if a tie did not immediately precede the current semester/term.

On the roster, after each adjunct faculty member’s name, the subdisciplines he or she is qualified to teach will be listed. As new adjunct faculty are hired, he or she will be added to the roster using the same designation.

Initial placement of persons who had prior full-time faculty service at the College to the adjunct rosters shall be determined by the number of semesters taught as a full-time or part-time faculty member in any given discipline. If such persons had completed probation during this prior service as full-time or part-time faculty members, they shall not be probationary adjuncts as long as they continue to teach in the same disciplines and subdisciplines in which they had previously taught. Full-time or part-time faculty who resigned their appointments in good standing prior to completing probation shall have their adjunct probationary period prorated by the number of semesters of successful full-time or part-time faculty evaluations achieved.

In instances where a full-time tenured faculty member retires from the College and has prior adjunct faculty service, he/she/they shall be able to count such prior adjunct faculty service toward initial placement, provided the specific service is appropriate to the roster(s) and without a gap in service greater than one (1) academic year prior to the full-time appointment.  

Leave replacements and temporary appointments shall be given credit on the adjunct roster for each semester/term taught in the corresponding discipline or subdiscipline using the same service credit methodology detailed above.

For adjunct faculty who receive a paired, yoked, and/or sequential, full-academic-year concurrent enrollment teaching assignment (i.e.: ENG-103 & ENG-104), such assignment shall be recorded as two semesters/terms of teaching service.

b. Adjunct Roster Updates. Roster seniority shall be updated annually at least two weeks prior to assignments being made for the Fall semester. Bargaining unit members may protest their placement on a roster within the affected semester/term. Failure to protest by the last teaching day of the affected semester/term will invalidate any claim. Remedies for any incorrect placement on a roster will be made the following semester/term.


c. Removal from a Roster. A probationary adjunct may be removed from a roster at any time by the College.

Any adjunct who has been granted post-probationary status in a discipline or subdiscipline may be removed from a roster only for just cause.

An adjunct faculty member who has declined all offered assignment(s) in a department for three (3) consecutive semesters (fall and spring semesters only), excluding any declination due to official active military duty or approved leave (as granted by the College President or designee), shall be removed from the roster from which the assignments were offered

An adjunct removed from the roster who is subsequently re-employed by the College within the same department shall return to probationary status subject to new probationary evaluations in accordance with Article XV, and shall vacate any and all prior service credit within that department.

16.4 Communication and Availability of Rosters.

a. Department Chairpersons shall be responsible for maintaining the updated rosters.

b. A listing of disciplines and subdisciplines within every department and the updated roster(s) for each discipline and subdiscipline in a department shall be posted or otherwise made available to any faculty member upon request.

c. Upon annual updating and/or corrections, rosters will also be sent to the Department of Human Resources, the Chief Academic Officer, and the Federation President.


[bookmark: Article_XVII_-_Faculty_Assignment_Proced]ARTICLE XVII
FACULTY ASSIGNMENT PROCEDURE

17.1 Full-time and Part-time Faculty Assignment Process.

a. Fall and Spring Semesters.

i. In order of seniority within the department, full-time and part-time faculty members will choose a sufficient number of assignments to achieve load, such that the removal of any one of the selected assignments would place the faculty member below load.

ii. Once the full-time and part-time faculty within the department have been assigned a full teaching load, each full-time faculty member may choose one overload assignment, by order of seniority, subject to assignments remaining available.

iii. Once all full-time faculty within their home departments have selected or declined an overload assignment and assignments remain available, such remaining assignments shall be offered to qualified full-time faculty outside of their home departments for purposes of meeting load or acquiring an overload assignment.

iv. Once all full-time faculty have selected or declined an overload assignment, and assignments remain available, such assignments shall be offered to the adjunct faculty according to the adjunct assignment process.

v. Should an assignment still be lacking an instructor after the process above is fully exhausted, the overload restriction for full-time faculty may be waived by the College President and/or designee.

b. Summer Session.

i. Subject to assignment(s) being available, seniority will be used to determine the order of assignment selection within a department.  Full-time faculty may choose a maximum of twelve (12) net contact hours, and part-time faculty may choose a maximum of nine (9) contact hours.

ii. Once full-time and/or part-time faculty within the department have been offered a selection, and assignments remain available, each may choose one additional assignment, by order of seniority.

iii. Once full-time and/or part-time faculty within their home departments have selected or declined assignments, and assignments remain available, such assignments shall be offered to qualified full-time faculty and/or part-time faculty outside of their home departments. However, such offering shall not exceed the sum total of up to twelve (12) net contact hours plus one additional assignment for full-time faculty and up to nine (9) net contact hours plus one additional assignment for part-time faculty.


iv. Once all full-time and/or part-time faculty have selected or declined assignment(s), and assignments remain available, such assignments shall be offered to the adjunct faculty according to the adjunct assignment process.

v. Should an assignment still be lacking an instructor after the process above is fully exhausted, the summer assignment restriction for full-time faculty may be waived by the College President and/or designee.

17.2 Adjunct Faculty Assignment Process.

a. Fall and Spring Semesters, and Summer Session.

i. The entire faculty assignment process for a semester or Summer Session shall be completed one month prior to the registration opening for all students for said semester/term. Should this date fall on a holiday or a non-business day (such as a weekend), this deadline shall be the immediate Friday prior.

ii. Three calendar weeks prior to the faculty assignment process deadline, assignments for full-time and part-time faculty shall commence for the applicable semester or Summer session, and the Preference & Availability Form shall be distributed to adjunct faculty along with a list of potentially available teaching assignments. Adjunct faculty shall use this form to make assignment requests, listing their course preferences and time availability.

iii. Two calendar weeks prior to the faculty assignment process deadline, the teaching load selection process for the full-time and part-time faculty (including overload to the extent set forth in Articles 6.16.c & 6.16.d of this Agreement) shall be completed, and adjunct faculty shall return their completed Preference & Availability Forms. Failure to return a completed form by this deadline shall be recorded and processed as a “declination” for that adjunct.

iv. Based on order of roster standing, the Department Chairperson makes adjunct assignments according to availability, and to the greatest extent possible, according to course, section, and time preferences, as indicated on the Preference & Availability Form. Department Chairpersons may make adjunct assignment offers by any reasonable method consistent with the following:
To the extent work is available, each post-probationary adjunct on the roster will be offered two assignments in order of roster seniority standing. Subsequently, each probationary adjunct on the roster will be offered one assignment in order of roster standing. To the extent further work is available, additional offerings will be made in order of roster standing with each adjunct faculty member receiving one additional assignment offering, not to exceed 11.9 net contact hours of an adjunct faculty member’s total semester/term load. This process shall continue until all work has been assigned.

v. One calendar week prior to the faculty assignment process deadline, Department Chairpersons shall issue an “Adjunct Work Assignment Offer” to each adjunct receiving an assignment.

vi. Adjunct faculty must respond to the Work Assignment Offer by the faculty assignment process deadline. Failure to respond by this deadline shall be recorded and processed as a “declination” for that adjunct.


vii. The forms and records of assignment(s) awarded will be made available for review upon request by any adjunct faculty on the roster. In addition, the forms and records of assignment(s) awarded shall be made available to the College and/or the Federation upon request.

b. Exceptions. Reasonable exceptions may be made to the process in Article 17.2.a (above) where:

i. An adjunct faculty member withdraws from an assignment one (1) week or less before the start of an assignment; or

ii. Reasonable efforts are made to contact adjunct faculty from the appropriate roster, and no contact information is available or the adjunct faculty member is unreachable; or

iii. An adjunct faculty member is credited with the development of a course that has been approved by the Curriculum Committee. In this case, the adjunct faculty member shall be guaranteed the right to teach all sections of that course up to the
11.9 limit for the first two semesters/terms it is taught, regardless of his/her rank on the roster. He or she may waive this right for one or both semesters/terms by notifying the Department Chairperson in writing; or

iv. In cases where adjunct faculty are assigned to teach a full-year College offering for delivery in or to an alternate setting (such as high schools, contracted worksites, etc.), assignments may cover a full-academic year appointment, but not more. One assignment of this type will be recorded as two semesters/terms of teaching service. Such assignments are otherwise subject to the collective bargaining agreement; or

v. Under other emergency circumstances in which the assignment process has failed or is not administrable, available course sections may be assigned to persons not on the roster or to persons on the roster without regard to relative standing. Any deviation from the procedure in Article 17.2.a (above), other than those enumerated above, requires approval of the Federation President.

17.3 Winter Session.

a. The maximum Winter session teaching load for all faculty shall be one (1) assignment, except that one- (1) or two- (2) credit courses need not be multiple sections of the same course to constitute one “assignment.” In such case, the aggregate of three (3) net contact hours shall equate to one assignment in Winter session.

b. Seniority will be used to determine the order of assignment selection within a department. During the assignment selection for Winter session, full-time and part-time faculty may choose one assignment.

c. Once all full-time and/or part-time faculty within their home departments have selected or declined an assignment, and assignments remain available, such assignments shall be offered to qualified full-time faculty and/or part-time faculty outside of their home departments, provided they have not been awarded an assignment in their home department.


d. Once all full-time and/or part-time faculty have selected or declined assignment, and assignments remain available, such assignments shall be offered to adjunct faculty on the appropriate roster(s). Adjuncts on the roster will be offered one (1) assignment by order of seniority.

e. Should an assignment still be lacking an instructor after the process above is fully exhausted, the one-assignment restriction for full-time faculty may be waived by the College President and/or designee.

17.4 Assignment Cancellations for Full-time and Part-time Faculty.

a. Full-time and part-time faculty who have assignments cancelled for the Fall semester or Spring semester may bump as follows:

1. To restore an overload assignment, a full-time faculty member may bump any assignment currently held by an adjunct faculty member.

2. To restore load, a full-time or part-time faculty member shall first attempt to bump any assignment currently held by an adjunct faculty member. If that is not possible, then the bumping shall proceed into the assignments of other full-time faculty who have an overload assignment, in reverse order of seniority. 
Full-time and part-time faculty who are in need to restore load and/or overload,          pursuant to Article 17.4, must bump within their respective home department      before looking to an outside department, if such an option is available. All such bumping to restore load is subject to assignment restrictions as defined elsewhere in this memorandum of agreement and the collective bargaining agreement and shall not result in another faculty member being placed below load. If a bump is not possible to restore load, then a full-time or part-time faculty member shall proceed according to “Underload,” as defined in the collective bargaining agreement, Article 6.16.c.iii.

b. Full-time and part-time faculty who have classes cancelled for Winter Session or Summer Session have the right to “bump” adjunct assignments to restore their assignments.

17.5 Assignment Cancellations for Adjunct Faculty. The College may cancel a course any time prior to the first class meeting with no cost to the College. In such event, the adjunct who had been assigned will be remedied by one of the following options:

a. Seniority Bumping. A displaced adjunct faculty member, who has lost an assignment due to cancellation, may “bump” the junior-most adjunct faculty member on the roster who is assigned to teach a different offering consistent with the displaced adjunct’s course preferences according to the Preference & Availability Form for that semester/term. If the affected adjunct faculty member opts not to displace the junior-most adjunct faculty member, it will not be recorded or processed as a declination. For any adjunct bumped, this loss of work will not be recorded as a declination. An adjunct cannot be bumped more than once within that semester/term.  A bumped adjunct may only bump a more junior adjunct.

Full-time and part-time faculty who displace adjunct faculty, pursuant to Article 17.4, either in part or in whole, shall have no bearing on the bump limitation described in Article 17.5 a. 


Adjunct faculty who lose assignments(s) due to class cancellation(s), either in part or in whole, shall not be absolved from Article 17.5 a. 


b. If the College cancels a course after the first or second class meeting, the remedy shall be that the adjunct will be paid 10% of what he/she would have received if the entire course was taught. If the College cancels a course after the third or fourth class meeting, the remedy shall be that the Adjunct will be paid 20% of the money receivable for the entire course. If the College cancels a course after the fifth class meeting, the remedy shall be that the Adjunct will be paid 30% of the money receivable for the entire course. In no event will an adjunct receive anything less than his/her pro-rated pay for all classes taught. Classes cancelled once the semester/term commences shall not count as a “declination.”

17.6 Assignment Additions. In the event an assignment is added after the faculty assignment process has concluded, the Department Chairperson shall proceed in the following manner:

a. First, the Department Chairperson shall offer such assignment to any full-time or part-time faculty who are below load at the time of the addition, by order of seniority but remain subject to assignment restrictions as defined elsewhere in this collective bargaining agreement.

b. Subsequently, the new assignment may next be offered to any full-time faculty, by order of seniority but remain subject to assignment restrictions as defined elsewhere in this collective bargaining agreement.

c. Finally, the Department Chairperson shall resume the adjunct assignment process with the adjunct faculty member who was next to receive an assignment from the appropriate roster, following the prescribed adjunct assignment process.

17.7 [bookmark: _Hlk176874554]Course Textbooks and Materials. Faculty who acquire an assignment that was previously assigned to another instructor shall maintain the course textbook(s) and materials originally chosen by the displaced original instructor in order to comply with applicable Federal law.

 
  17.8       Pended Sections.

	Existing sections that were assigned to faculty (full-time, part-time, or adjunct) and are then later “pended” shall be handled in the same manner as an “Assignment Cancellation,” meaning the contractual provisions on reassignment, load restoration, bumping, etc. shall be invoked. 

Sections of courses that are “un-pended” shall be handled in the same manner as an “Assignment Addition,” not necessarily a direct “restoration” to the faculty member who may have been previously assigned to the course.  



[bookmark: Article_XVIII_-_Grievance_Procedure]ARTICLE XVIII GRIEVANCE PROCEDURE

18.1 Definition, Miscellaneous Provisions and Statute of Limitations.

a. The term “Grievance” shall mean a complaint by any person covered by this agreement or by the Federation (hereinafter grievant) regarding an alleged “violation,” “misinterpretation,” or “inequitable application” of any term or provision of this agreement.

b. The contract shall not provide for the handling of alleged grievances which occurred prior to the execution hereof, unless, at said time, said grievances are presently in process; nor shall it prejudice in any way any of the other rights which said faculty member or members have at their disposal.

c. Every employee or group of employees covered by this agreement shall have the right to present grievances in accordance with the appropriate procedures as outlined herein.

d. Every person or organization who has the right to bring a grievance hereunder has the right to be represented at all stages thereof by any representative of his/her own choice, except that if the Federation is not chosen as the representative of the grievant, it shall have the right to have a representative present at each stage of the grievance procedure, which representative may participate to the extent of presenting the position of the Federation.

e. In any instance where the Federation is not represented in the grievance procedure, each administrator or hearing officer rendering a decision will notify the Federation in writing of the decision and/or resolution of the grievance at each level. The Federation may appeal any grievance which seems to violate any term of the contract or affects working conditions of the employees in the bargaining unit as set forth herein.

f. The failure of an administrator or hearing officer at any level to communicate a decision to the grievant and the Federation within the proper limits shall permit the grievance to proceed to the next stage of the grievance procedure.

g. Failure of a grievant or the Federation to appeal a grievance to the next higher stage within the proper time limit shall constitute a withdrawal and shall bar further action of the grievance.

h. Hearings and conferences held under this procedure shall be conducted at a time and place which will afford fair and reasonable opportunity for all interested parties to attend. Said hearings shall be scheduled so as to avoid interference with class schedules. When such hearings and conferences are held during class hours or working hours, all employees whose presence is required shall be excused for that purpose without loss of payment from the College.

i. Grievances must be initiated in writing within twenty-five (25) working days of the occurrence of the event giving rise thereto or of the date when the grievant or the Federation knew or should have had knowledge thereof.

j. Working days for the purposes hereof shall be days on which the College is open excluding the period between commencement and the first day of registration of the Fall semester.


18.2 Grievance Procedures.  All grievances shall be presented and adjusted in the following manner:

a. The parties are in accord that grievances should, if possible, be discussed first between the grievant and the administration on an informal basis in an attempt in good faith to resolve the differences without invoking the steps as hereinafter set forth.

b	Step I. The grievant shall present his/her grievance in writing to the immediate supervisory administrator who shall have the authority to render a decision disposing of the grievance. The grievance shall be in writing and shall set forth specifically the nature of the grievance; the facts relating thereto. The administrator shall communicate in writing his/her decision to the grievant and representative within ten (10) working days after the grievance has been presented.

c. Step II. If the grievance has not been resolved at Step I, the grievant may appeal the decision to the College President within ten (10) working days after receiving the First Step disposition. Dismissal grievances (grievances from tenured faculty members who allege that their dismissal violates the provisions of this contract or violates their academic freedom) may be initiated at this Step II. The appeal shall be in writing and shall be accompanied by a copy of the grievance. The College President and his/her designees shall set a hearing date within twenty (20) working days of receipt of the grievance and the grievant and representative at Step I shall be notified of such hearing date at least two (2) working days in advance thereof. At the Step II hearing, the grievant and representative may appear and present oral and written statements or arguments, either directly or through witnesses. The College President shall communicate his/her decision in writing, together with the supporting reasons to the grievant and representative within ten (10) working days after completion of the hearing.

d. Step III. If a grievance has not been resolved at the conclusion of Step II, it may be appealed to arbitration pursuant to a written notice filed with the Public Employment Relations Board (PERB) or the American Arbitration Association within ten (10) working days after receipt by the grievant and representative of the decision rendered by the College President. The arbitrator shall be selected by the parties pursuant to the procedures of PERB or the American Arbitration Association. The parties will thereupon be bound by the Voluntary Labor Arbitration Rules and Procedures. The arbitrator’s decision shall be in writing and shall set forth his/her Findings of Fact, his/her Conclusions, and Order, which shall be binding on all parties. The arbitrator shall not have authority to add to, subtract from, or to modify the expressed provisions of this agreement or any provisions incorporated by reference herein. The cost of arbitration, including the fees and expenses of the arbitrator, shall be shared equally by all of the parties.


[bookmark: Article_XIX_-_Concurrent_Enrollment_Ment]ARTICLE XIX CONCURRENT ENROLLMENT MENTORS

19.1 Assignment Definition. A single concurrent enrollment mentor assignment shall consist of a unique combination of:
1. High School Site
2. High School Instructor
3. Course

Multiple sections of the same combination above shall be considered a single assignment, within the same academic year. Assignments may be half-year, full-year, or during the summer, depending upon the high school scheduling.

19.2 Mentor Responsibilities.  Consistent with accreditation standards, the obligation of a concurrent enrollment mentor shall be:

a. Develop, participate in and/or lead a department professional development session for high school instructors near the beginning of the academic year. (Approximately one to two hours in duration.) Documentation of the professional development session shall be provided to the College’s concurrent enrollment office.

b. Establish and maintain communication between the mentor and the assigned high school instructor, as appropriate.

c. Review the course syllabus from each assignment to ensure consistency with on-campus offerings, and file a report of the findings to the College’s concurrent enrollment office.

d. Make a site visit to observe one section of each assignment in the high school setting and complete a report to be submitted to the College’s concurrent enrollment office.

i. Should the mentor and the College’s concurrent enrollment office deem a subsequent, follow-up site visit to be warranted, an additional stipend shall be paid for each additional visit upon submission of a report.

e. Collect a minimum of one assessment item from each mentor assignment and perform a comparison of the assessment’s grading methodology between the concurrent enrollment offering and an on-campus offering’s comparable assessment, and file a report of the findings to the College’s concurrent enrollment office.

19.3 Mentor Compensation.

a. The compensation for each concurrent enrollment assignment shall be one-third the prevailing post-probationary per-credit rate plus the prevailing Federal mileage rate for round-trip travel between the College’s street address and the site visit location’s street address.

b. Compensation occurs when all five obligations in Article 19.2 are fulfilled. However, a mentor shall still receive compensation should reasonable, verifiable attempts be made by the mentor without follow-through on the part of the high school instructor.

c. The compensation for each subsequent, follow-up site visit and report shall be one-tenth the prevailing post-probationary per-credit rate plus the prevailing Federal mileage rate for round-trip travel between the College’s street address and the site visit location’s street address.

19.4 Mentor Assignments.
a. By the final on-hand day of the prior academic year, those full-time and permanent part- time faculty interested in being a concurrent enrollment mentor the following academic year shall express their interest in writing to their respective academic department chairperson. Faculty must have completed an introductory orientation training by this date to be deemed qualified to be a mentor. Those faculty who have already served as a mentor shall be considered qualified.

i. The College’s concurrent enrollment office shall maintain a comprehensive roster of qualified faculty, inclusive of training date(s) and semester/term of last mentor assignment. This list shall be reconciled annually with the academic departments prior to the final on-hand day of the academic year to confirm qualified mentors for the following academic year.

b. The full-time and permanent part-time faculty within a department shall select concurrent enrollment assignments in roster seniority order. For the first round of selection, each faculty member may select up to and including a number of assignments determined by the department’s total annual concurrent enrollment assignments divided by the number of interested, qualified department mentors for that academic year (rounded to the nearest whole number, not to be less than one). If any assignments remain, they shall continue to be offered in roster order with each faculty member only allowed to select one additional mentor assignment in each subsequent round.

c. Once all full-time and/or part-time faculty have selected or declined assignment(s), and assignments remain available, such assignments may be offered to qualified adjunct faculty.

d. Should a mentor fail to fulfill his/her obligations, due to fault(s) of his/her own, such mentor shall not be eligible to participate as a concurrent enrollment mentor for the subsequent academic year, and he/she shall recomplete an introductory orientation training session before reestablishing eligibility.

e. Should a mentor incur a gap in assignments of more than one academic year, he/she may be required to recomplete an introductory orientation training session before reestablishing eligibility.

f. Faculty mentors, or an appropriate faculty member within the discipline area, will be compensated for hosting the course content training. Course content training will be a minimum of 1-hour and will be paid through a stipend once documentation of the training is submitted to the CCN office. The course content training must follow the guidelines provided by the CCN staff to ensure compliance with accreditation requirements. The training dates will be set by the CCN office and shared with department chairs who coordinate assigning the appropriate faculty member to conduct the training. The trainings occur throughout the calendar year and the faculty member will be compensated for participating regardless of when the training is scheduled

19.5 Accreditation Changes. Should the obligations stated in this Article change as a result of accreditation changes, the impact and compensation shall be subject to further negotiations between the College and the Federation.

[bookmark: Article_XX_-_Miscellaneous_]MISCELLANEOUS

20.1 Personnel Files. Individual personnel files shall be deemed confidential insofar as such practice is consistent with any applicable laws, rules and regulations. A faculty member shall have the right to review his/her own personnel file at any reasonable time upon written request made to the College President and have copies made of any and all material in said file. Said review shall take place in the Office of the President, or in any alternative location designated by the College President, during the normal business hours of the College. An advisor of the faculty member’s own choosing may accompany the faculty member.

20.2 Secretarial Assistance. The College shall strive to provide at least one (1) secretary for each department of average size.

20.3 Contract Distribution. The College and Federation shall share the cost of producing and distributing copies of this agreement.

20.4 Subcontracting. No bargaining unit member shall suffer loss of employment due to subcontracting of bargaining unit work.

20.5 Education Law, Section 6309. Upon the adoption of enabling legislation by the Onondaga County Legislature and approval of the Onondaga County Executive, the provisions of Section 6309 of the Education Law (Chapter 358, Laws of 1987, adopted 23 July 1987) shall be incorporated herein and made a part hereof.

20.6 Workers’ Compensation. The College shall provide New York State Workers’ Compensation, in accordance with statutory requirements.
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This Agreement shall be effective 1 September 2024 and remain in effect until 31 August 2028.
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[bookmark: Appendix_1_-_Collectively-Bargained_Docu]COLLECTIVELY-BARGAINED DOCUMENTS AND FORMS

The following documents, and any/all amendments and/or modifications thereto, are herein incorporated by reference and shall be collectively-bargained by the College and the Federation:
· OCC PPO Plan Administered by MVP
· Health Insurance Benefit Plan Summary
· Health Insurance Summary Plan Description
· Onondaga County Municipal Benefits Agreement (“Type M Basic” plus 100% prosthetic)
· Dental Insurance Summary Plan Description
· Lifetime Benefit Solutions/Davis Vision (“High Option”)
· Vision Insurance Summary Plan Description

The following forms are herein incorporated by reference and shall be collectively-bargained by the College and the Federation:
· Adjunct Absence Form
· Adjunct Faculty Evaluation Report
· Adjunct Recommendation to Hire
· Adjunct Roster Removal Form
· Adjunct Work Assignment Offer Form
· Adjunct Work Availability Form
· Change-in-Rank Forms
· Classroom Observation Form
· Concurrent Enrollment Follow-up Visit Request Form
· Concurrent Enrollment Site Visit Report
· Concurrent Enrollment Stipend Request Form
· Faculty Outside Employment Form
· Faculty Personal/Emergency Leave Request Form
· Medical Leave Bank Donation Form
· Medical Leave Bank Request Form
· Non-Classroom Faculty Evaluation Form
· Per-Diem Claim Form
· Per-Diem Request Form
· Reappointment & Tenure Forms
· Roster Seniority Appeal Form
· Sabbatical Leave Application Form
· Stipend Request Form
· Student Complaint Form
· Student Evaluation Form
· Substitution Memo Form

Any/all collectively-bargained changes to the documents and forms listed above shall be memorialized in a Memorandum of Agreement between the parties, including specified date(s) for implementation.
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[bookmark: Appendix_2_-_Credentialing_]CREDENTIALING

A2.1	Grandfather Clause.

a. Credentials for all faculty (full-time, part-time, & adjunct) hired before 1 September 2017 are valid for current disciplines and subdisciplines for which they are currently rostered, so long as they remain rostered.

b. Requests to teach in additional disciplines and subdisciplines on or after 1 September 2017 will be evaluated according to the requirements of the Credential Manual.

c. Full-time and part-time faculty applying to teach as adjunct faculty upon retirement will have their current credentials honored, so long as they continue to teach in the same disciplines and subdisciplines, provided there is no gap in College service. A gap in service will constitute a new hiring process and will therefore be subject to the requirements of the Credential Manual.

d. Current concurrent enrollment instructors, who have been approved by their respective school district and the College, will have their current credentials honored, so long as they continue to teach in the same disciplines and subdisciplines. New concurrent enrollment instructors or those seeking to teach in new disciplines/subdisciplines will be subject to the requirements of the Credential Manual.

A2.2	Adjunct Faculty.

a. Adjunct faculty who do not meet the credentials of the Credential Manual but who have significant professional experience, the title of “Professor of Practice” or “Resident Artist” (dependent on which is appropriate to the discipline) will be used instead of “Adjunct Faculty.” Such titles shall provide instruction under the guidance of the full-time faculty of the respective academic department to which they are assigned.

b. “Professor of Practice” and “Resident Artist” shall follow the same terms and conditions as “Adjunct Faculty,” as defined in this Agreement, including salary, evaluation, and seniority.

c. Determination of title will be made upon review of credentials by the Department (or Department Chair) with a recommendation to the appropriate Dean.
















CREDENTIAL MANUAL REVISION PROCESS

1. The Credentials Manual shall define the minimum qualifications required for eligibility to teach credit-bearing courses.
2. The full-time faculty of an academic discipline shall determine the required faculty credentials for the courses offered by that academic discipline. Revisions to established faculty credentials requirements, if needed, shall likewise be determined by the full-time faculty of the academic discipline. 
3. In determining credential requirements, faculty shall consider the course content, the academic training needed for effective teaching, and best practices at transfer and/or peer institutions. 
4. The full-time faculty of the academic discipline shall review the required faculty credentials for course(s) within their discipline upon request by the College, and the faculty shall provide a written explanation of their determination upon request.

5.  Newly added or revised credentials requirements approved by the faculty shall be communicated to the College by the Department Chairperson, along with the rationale. The College may request further explanation and/or dialogue with the faculty, if deemed necessary. The College shall accept the requested change as proposed by the faculty of the academic discipline, and revise the Credential Manual accordingly. 
6. A Department Chairperson may, upon consultation with the full-time faculty of the academic discipline, give consideration to substantial evidence of a candidate’s expertise and/or professional experience as an alternative to a required credential, on a case-by-case basis. 
7. Final hiring decisions are made by the College, including interpretation of credentials requirements. 
8. In all cases of changes to the Credentials Manual, “grandfather” rights of full-time faculty, part-time faculty, and adjunct faculty shall be respected. Changes to the Credentials Manual shall determine qualifications to be added to a subdiscipline, discipline, and/or department roster for the purposes of course assignments, but shall not disqualify full-time faculty, part-time faculty, or adjunct faculty from teaching courses they are already rostered to teach. 
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[bookmark: Appendix_3_-_Learning_Management_System_]LEARNING MANAGEMENT SYSTEM “OBSERVERS”

A3.1 Academic Stewards. For College courses in which high school students are enrolled under a College-sponsored partnership program (i.e., P-TECH), a staff member from the student’s home high school shall be granted access to the course offered via the College’s Learning Management System solely for the purpose of checking the student’s academic performance and attendance, hereinafter referred to as an “academic steward.”

a. In the Learning Management System, such access rights are referred to as an “observer.”

b. The explicit purpose of the “academic steward” is for oversight and support of their respective high school student, not the College faculty member.

c. Under no circumstances will the Learning Management System “observer” access rights be used to conduct observation and evaluation processes for the faculty member.

A3.2 Notification. Prior to the first class meeting of the semester, College faculty members shall receive notification if they have such a high school student in their course and that an “academic steward” has been granted access to the course.
 (
Faculty
 
Collective
 
Bargaining
 
Agreement
(
20
24
-202
8
)
) (
A
PPENDIX
 
3
)

[bookmark: Appendix_4_-_Health_&_Dental_Insurance_J]APPENDIX 4
HEALTH & DENTAL INSURANCE JLMC

The College and the Federation agree to establish a Joint Labor-Management Committee with the intent of conducting a comprehensive review of the health, dental, and prescription drug plans offered to employees and retirees under this Collective Bargaining Agreement. In addition to reviewing current benefits structure, carriers/costs, and cost sharing between the College and the employee, the Committee shall also investigate possible updates to the plan structure and coverage, including, but not limited to, benefit enhancements.

The Committee shall engage with a consultant(s) upon commencement of the JLMC and any/all decisions of the RFP process and ultimate choosing of said consultant(s) shall be jointly decided between the College and the Federation. Additionally, any/all costs incurred shall be jointly shared between the College and the Federation.

If cost savings are identified through the work of the JLMC to the health, dental, and/or prescription drug plans, the determination of how to share and apply such savings must be mutually agreed upon by the College and the Federation.

The parties also recognize that an agreement stemming from the Health & Dental Insurance JLMC may identify cost savings. Due to the broad scope of review, such savings may (or may not) lower the employee contribution. However, should the review yield no cost savings, the previously-established rates within Article 8.4 would remain in effect.

The structure of the Committee shall consist of two representatives from the College, two representatives from the full-time Faculty, and two representatives from the Professional Administrators. These representatives should ideally represent a range of ages, years of service, and demographics.

The Committee shall convene by December 2019 and shall deliver its final recommendation report by December 2020. Such report shall not be binding on the College and the Federation. However, any and all changes adopted by the parties stemming from the recommendation report shall be subject to ratification in the same manner as the Collective Bargaining Agreement. Should the Committee need additional time to conclude its work, such necessity shall be conveyed to the College and the Federation with an approximate timeline to reach finalization of the recommendation report.



















APPENDIX 5
ONLINE CREDENTIALING JLMC

The College and the Federation agree to establish a Joint Labor-Management Committee with the intent of conducting a comprehensive review of online teaching and credentialing. The committee will consider and review the following (but not limited to) objectives: 

· Create a mandatory standardized template for all online courses using best practices established 
by the recognized online training at the time.
0. Create language that mandates a comprehensive template while leaving flexibility for  
change as technology and research advances.
0. Establish a charge for a committee of the Faculty Senate to assess the template and  
propose changes every ________ years or when implementing new training standards.
· Create language implementing a process where Senate will, every _______ years, or when new 
training options become available, evaluate the current training requirement, and recommend 
a regionally, nationally, or internationally recognized best-practices training system for online 
instructors. 
· Discuss the value of, and if necessary, create language governing mandatory professional 
development for both LMS use and continuing education for online pedagogy.  
· Discuss, and if necessary, create language governing recredentialing/mandated training when a new training system or LMS is implemented. 

The structure of the Committee shall consist of three to five representatives from the College and three to five representatives from the Faculty.  

The Committee shall convene by Fall 2024 and shall deliver its final recommendation report by December 2024. Such report shall not be binding on the College and the Federation. However, any and all changes adopted by the parties stemming from the recommendation report shall be subject to ratification in the same manner as the Collective Bargaining Agreement. Should the Committee need additional time to conclude its work, such necessity shall be conveyed to the College and the Federation with an approximate timeline to reach finalization of the recommendation report.



APPENDIX 6
UNDER-ENROLLED COURSE SECTIONS JLMC


The Faculty and College agree to convene a JLMC (Joint Labor Management Committee) to explore, and if appropriate, create a compensation scale for under-enrolled course sections.








APPENDIX 7
PROFESSOR OF PRACTICE

The College and the Federation agree that while a robust permanent tenured faculty is essential to the mission of the College, including for the design, delivery, and ongoing revision of curriculum; there may also be situations where instructional needs cannot be fully met solely through the categories described in the Collective Bargaining Agreement: Adjunct faculty on semester or term appointments, and Full-Time or Part-Time faculty on permanent (e.g. tenured or tenure-track) appointments. Recognizing that under extraordinary circumstances, staffing needs of some academic departments might require alternative instructional categories, the College and the Federation agree that a full-time “Professor of Practice” option should exist.
1. Full-Time Professor of Practice Positions, like Adjunct Professor of Practice positions, shall be added to the list of titles represented by the Federation, in Article 4.1. 
2. Full-time Professor of Practice positions will be created only by mutual agreement between the College and the Federation, with such agreement defining:
a. The Department, Discipline(s), and subdiscipline(s); the expected teaching load; the process for assignment of work (i.e. teaching assignments); and the alternatives if sufficient work is not available (e.g. due to class cancellations and/or unexpectedly low enrollment);
b. Any exceptions to the rights and duties normally applicable to full-time faculty, including (but not limited to) those defined in Articles 5, 6, 7, 18, 20, and Appendix 2; and
c. Term of appointment, including starting date and number of years of appointment.
3. Full-time Professors of Practice shall follow the same Personnel Policies as for Full-Time Faculty, as defined in Article 8.1, 8.3, 8.4, 8.5, 8.6, 8.7, and 8.12. 
4. Appointments will be for one-year intervals, renewable for a maximum of five years total, as mutually agreed between the College and the Federation. 
5. After completion of an initial appointment of up to five years total, further reappointment shall require a second agreement between the College and the Federation. 
6. Evaluation shall include the same schedule of Classroom Observations and Student Evaluations as are required for tenure-track full-time faculty: six classroom observations and eight sets of student evaluations in the first year, and three sets of classroom observations and four sets of student evaluations in subsequent years, consistent with 14.3.f.i. and 14.3.g.i.
7. In consultation with tenured faculty of the appropriate academic discipline(s), the department chair shall review the observations and evaluations and make a recommendation to the President or designee either to Reappoint, to Reappoint with Plan to Improve Instruction, or to Terminate the Professor of Practice’s service, consistent with the process described in 15.3.f.
8. The full-time Professor of Practice shall be notified of the College’s decision by the mid-point of the first year (e.g., December 15 for an appointment beginning in August), with copies to the Department Chair and the Federation.
9. If the faculty member directly progresses (with continuous service) from a Professor of Practice position to a full-time tenure track position, then up to two (2) years of full-time service in the Professor of Practice position shall be countable towards tenure, provided that such service is in the same department. Roster credit towards seniority shall be the full accrual of full-time service as a Professor of Practice, with up to two semesters per year awarded per year of service.
10. This agreement shall expire on August 31, 2028.



