








To:         {EMPLOYEE NAME}

From:     Office of Human Resources

Date:      {DATE}

Subject:  Part B 55/25 Retirement Incentive Program 

The SUNY Board of Trustees has announced that the open period for the 2010 Part B 55/25 retirement incentive program will be from October 2, 2010 – December 31, 2010. Employees who wish to retire under this incentive program must retire no later than December 31, 2010. Please note that all retirement dates are beginning of business, so if you retire on December 31st, your last day of work will be December 30th.

Our records indicate that you may be eligible to participate in this incentive program.  To qualify you must:

· Be a Tier 2, 3 or 4 members of the Employees’ or Teachers’ Retirement System; 
· Be at least 55 but less than 62 years of age; and 
· have 25 but less than 30 years of retirement service credit
· be on the payroll on March 1, 2010 and have no more than 12 weeks approved leave without pay between February 1, 2010 and their date of retirement.

The 2010 Part B 55/25 incentive program allows employees who meet the criteria noted above to retire without the reductions (which can be as high as 27%) that would normally apply to persons under age 62. Other than the enhancement service under Article 19 for Tier 2 members, no additional service credit will be granted.
 
Interested employees are encouraged to consult with the retirement system to verify their eligibility and receive a pension projection. 

If you choose to retire under the Part B 55/25 incentive program you must:

1. select a retirement date that is within the open period and submit the attached memo to the Office of Human Resources at least 14 days prior to that date. 

2. file a service retirement application with ERS or TRS no later than 14 days prior to your retirement date. The application must either be RECEIVED by the retirement system at least 14 days ahead, or mailed CERTIFIED at least 14 days ahead and eventually received.

For additional information about ERS, please visit the following web site: www.OSC.state.ny.us/retire/.  For TRS, visit www.nystrs.org. For additional health insurance information visit www.cs.state.ny.us/ebd.  If you have any questions, please contact [CAMPUS ADMINISTRATOR NAME AND CONTACT INFORMATION].  

M E M O R A N D U M




To:		Office of Human Resources

From:		[EMPLOYEE NAME]

Subject:	Request to Retire With the 2010 Part B 55/25 Retirement Incentive Program


I hereby file notice with the Office of Human Resources of my intention to retire under the provisions of Chapter 105 of the Laws of 2010, with the appropriate retirement incentive under the terms of that statute.  I understand that this declaration of intent must be filed with the Office of Human Resources at least 21 days prior to the effective date of my retirement.  In addition, I must file notice with the retirement system no later than 14 days prior to the date I intend to retire.



___________________________
Signature

___________________________
Title

___________________________
Retirement Date

___________________________
Date


