






                                                                                   


To:		{EMPLOYEE NAME}

From:		{CAMPUS ADMINISTRATOR}

Date:		{DATE}

Subject:	2010 Retirement Incentive Program


I am writing in response to the memo you recently submitted expressing an interest in the 2010 Retirement Incentive Program.  

Please be advised that the President has not identified your position as being eligible for participation in the 2010 Retirement Incentive Program.  This decision was made after considerable analysis, and was based upon the current operational needs of the college.     

If you have any additional questions about this matter, or about the process for filing for regular retirement from the college, please do not hesitate to contact {CAMPUS CONTACT}.


