{DATE}
Mr. David M. Morrell
University-Wide Benefits Administrator
Office of University-Wide Human Resources – N-437
State University of New York System Administration

Albany, New York 12246

Dear Mr. Morrell:

This is to confirm that {CAMPUS} has designated {PART A OPEN PERIOD START DATE} through {PART A OPEN PERIOD END DATE} as the open period for Part A of the 2010 Early Retirement Incentive Program; and the period between {PART B OPEN PERIOD START DATE} and {PART B OPEN PERIOD END DATE} as the open period for Part B of the 2010 Early Retirement Incentive Program.  This open period will apply to all staff eligible for the 2010 Retirement Incentive Program.

If you have any questions, please contact {CAMPUS ADMINSTRATOR}.

Sincerely,

{NAME and TITLE}
