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Authorization to Proceed; Form 7555-14


Authorization to Proceed is to be provided to the consultant on Campus letterhead. This sample letter is provided for your adaptation and use.
 
(insert date)

(insert recipient name)
(insert recipient address)

Subject:	Authorization to Proceed on (Term or Backdrop) Contract
Project No.	(insert project number)
Project Title 	(insert project name)
Contract No. 	(insert contract number)


Dear (insert recipient name),

You are hereby authorized to initiate design of the subject project under (term or backdrop) contract (insert contract number).The terms and conditions of the said contact are in full force and effect and shall apply in their entirety. Enclosed you will find the Scope of Services and other relevant information including the Program Budget, Basic Design Fee, and Time of Completion.

Kindly indicate your agreement to the foregoing by signing below in the space provided. Return the three (3) enclosed copies of this letter to the campus, attention:

(insert campus contact name)
(insert contact address)
							
Sincerely,



(insert name)
(insert title)

Enclosures
1. (list enclosures)

I hereby acknowledge and accept this letter of authorization including its Scope of Services, other relevant information, and contract terms and conditions in its entirety.  
 (INSERT FULL LEGAL NAME OF CONSULTANT) 

By:___________________________________		_____/_____/______
								Date
Title:__________________________________
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