
Appendix C

EVALUATION REPORT FORM FOR GRADUATE PROGRAM PROPOSALS

Institution:
Evaluator(s):
Program Title:
Graduate Degree: 
Date of Evaluation:
I. Program

1. Assess program purpose, structure, and requirements as well as formal mechanisms for program administration and monitoring.

2. Comment on the special focus of this program as it relates to the discipline. What are plans and expectations for continuing program development and self-assessment?

3. Assess the breadth and depth of coverage in terms of faculty availability and expertise, regular course offerings and directed study, and available support from related programs. What evidence is there of program flexibility and innovation?

4. Discuss the relationship of this program to undergraduate and other graduate programs (if any) of the institution. Consider interdisciplinary programs, service function, joint research projects, support programs, etc.

5. What evidence is there of need and demand for the program locally, in New York State, and in the field at large? What is the extent of occupational demand for graduates? What evidence is there that it will continue? 

II. Faculty

1. What is the caliber of the faculty, individually and collectively, in regard to training, experience, research and publication, professional service, and recognition in the field?

2. What are the faculty members’ primary areas of interest and expertise? How important to the field is the work being done? Discuss any critical gaps.

3. Assess the composition of faculty in terms of diversity (race, gender, seniority).

4. Evaluate faculty activity in generating funds for research, training, facilities, equipment, etc.

5. Assess the faculty in terms of size and qualification for the areas of specialization which are to be offered. Evaluate faculty workload, taking into consideration responsibility for undergraduate and other graduate programs (if any). What are plans for future staffing?
6. Discuss credentials and involvement of adjunct and support faculty.
III. Students

1. Comment on the student clientele which the program seeks to serve, and assess plans and projections for student recruitment and enrollment.

2. What are the prospects that recruitment efforts and admissions criteria will supply a sufficient pool of highly qualified applicants and enrollees?

3. Comment on provisions for encouraging participation of persons from underrepresented groups. Is there adequate attention to the needs of part-time, minority, or disadvantaged students?

4. Assess the system for monitoring students’ progress and performance and for advising students regarding academic and career matters.

5. Discuss prospects for placement or job advancement.
IV. Resources

1. What is the institution’s commitment to the program as demonstrated by the operating budget, faculty salaries and research support, the number of faculty lines relative to student numbers and workload, support for faculty by non-academic personnel, student financial assistance, and funds provided for faculty professional development and activities, colloquia, visiting  lecturers, etc.

2. Discuss the adequacy of physical resources and facilities, e.g., library, computer, and laboratory facilities, internship sites, and other support services for the program, including use of resources outside the University.
V. Comments

1. Summarize the major strengths and weaknesses of the program as proposed with particular attention to feasibility of implementation and appropriateness of objectives for the degree offered.

2. In what ways will this program make a unique contribution to the field?

3. Include any further observations important to the evaluation of this graduate program proposal and provide any recommendations for the proposed program.










