	Abbreviated Disclosure Guide for Campuses

	 Items to be Disclosed
	Audience

	Information or Report
 
	Method of Notice About the Information or Report 

	Date for Completion of Information or Report

	Date of Notice

	Requiring Authority
 

	General Campus Information

Sections I and XI.A of the Policy
	CS, PS
	Cat, PoR
	I
	A
	A
	S, F



	Financial Aid Information

Sections II and XI.B of Policy
	CS, PS
	Cat, PoR
	I
	A
	A
	S, F

	Graduation, Completion, Transfer-Out Report for General Population  - Section IV of the Policy
	CS, PS
	Rep, PoR
	I
	By July 1 following August 31 of a 12 month period
	A
	S, F

	Graduation, Completion, Transfer-Out Report for Student Athletes

Section V of the Policy

	PSA, P, C, GC
	Rep, PoR
	I
	By July 1 following August 31 of a 12 month period
	A
	F

	Equity in Athletics Disclosures

Section VI of the Policy
	CS, PS
	Rep, PoR
	G
	By October 15 of each year following a 12-month period determined by the college
	A
	F

	Drug and Alcohol Abuse/Drug Free Schools

Section VII of the Policy
	Must be provided directly and annually in paper form to all at the beginning of the school year. Every new employee/student should receive a copy when they become a part of the college.
	F

	Campus Security Report and Crime Statistics including Clery Reporting - Section VIII of the Policy
	GP, CS, PS, E, PE
	Rep, PoR
	I
	By October 1 of each year.
	A

	F, S



	Family Educational Rights and Privacy Disclosures
Section IX of the Policy
	CS, PS, P
	Cat, PoR
	I
	A
	A

	F, S

	Title II Pass Rate Teacher Education Programs

Section X of the Policy
	CS, PS
	Rep, PoR
	G
	A
	A
	F

	Minimum Living Conditions and Rights and Responsibilities of Students - Section XII of the Policy
	CS, PS
	Cat, PoR, Other

	I
	A
	A
	S, BOT

	Religious Observance Disclosure 
Section XIII of the Policy
	CS
	Cat 
	G
	-
	A
	S

	Health Insurance Portability and Access (HIPAA)

See HIPAA Policy
	CL (only)
	This policy relates to privacy disclosures involving the electronic transmission of private health information for billing purposes that result from clinical treatments of patients.
	F

	Gramm-Leach-Bliley (GLB) Act Disclosures 

(Relating to the treatment of private financial information)

See GLB Policy
	“Pursuant to Title V of the GLB Act, the FTC also issued a Privacy Ruling (16 CFR Part 313) on May 24, 2000, limiting the sharing of customer information and requiring disclosure of privacy policies.  Colleges and universities are deemed to be in compliance with the Rule if they comply with the Family Educational Rights and Privacy Act (“FERPA”).”

	F

	Article 129-A Disclosures

Part 6430 – Maintenance of Public Order

Part 6432 – Sexual Assault Education

Part 6436 – Bias Crime Education

(See Row above for Part 6431 for Campus Security and Campus Crime Statistics Requirements)
	CS
	Cat, Other

	G
	-
	A

	S


Note: This information is not to be considered legal advice or guaranteed to be a comprehensive inventory of all federal or state laws imposing reporting requirements. The University will attempt to notify campuses of new or revised legislative reporting or disclosure requirements.  It is the user's responsibility to check with relevant offices to determine whether changes, additions or substitutions have been made. 

� Audience codes: CS = Current Students, PS = Prospective Students, P = Parents, PSA = Prospective Student Athletes, GC = High School Guidance Counselors, C = High School Coaches, E = Employees, PE = Potential Employees, GP = General Public, CL = Client or Patient.


� Location of information or report: Cat = Catalogue (either in electronic form or paper form, Rep = Report available in an appropriate office or on a web site), PoR = Paper copy provided immediately on request.


� Notices of the availability of the information must be given.  Notices can be in either electronic form such as an email or web page or in paper form unless otherwise indicated.   I = Individually Addressed Notice Required, G = General Notice to the Community.


� The date shown is the time when the information or report must be completed and available.  If A appears, then the report or information merely has to be completed and available on an annual basis.


�Notice is given in the same fashion as in footnote 4. 


� See the policy section reference in the item column for the relevant statutory authority requiring the provision of the information or report as well as the notice of the availability of the material.  S = New York State, F = Federal, BOT = Board of Trustees of the State University of New York, SU = SUNY Administrative Requirement.


� Before a prospective student enters in to any financial aid obligations with or through the college, the report on graduation, completion or transfer-out must be provided (� HYPERLINK "http://ifap.ed.gov/sfahandbooks/0405FSAHBVol2SchEligOpration.html" ��2004-2005 Department of Education, Federal Student Aid Handbook, Volume 2, Chapter 6, p 2-136�)


� Institutions must provide this report to prospective student athletes, their parents, coaches and guidance counselors prior to or at the time of offering athletically-related financial aid.  Posting the report to a web site and providing the URL is insufficient (� HYPERLINK "http://ifap.ed.gov/sfahandbooks/0405FSAHBVol2SchEligOpration.html" ��2004-2005 Department of Education, Federal Student Aid Handbook, Volume 2, Chapter 6, p 2-136�)


� Special Notification format required.  In addition, the notice of the location of the report must also appear in the catalogue, view book and student handbook of the college.  See Appendix B for a sample notification.


� Special Notification format:


� Other venues include:


� See Memorandum to Presidents dated May 13, 2003 from University Counsel, to the Presidents of State-Operated and Community College Campuses.


� Other includes student handbooks, web pages and other appropriate brochures and literature provided to the students.


� See Appendix C and D for sample notification statements.





