STATE UNIVERSITY of NEW YORK
FORM A: TUITION WAIVER CERTIFICATE

For providing service to the STATE UNIVERSITY of NEW YORK as an agency supervisor of fieldwork for student(s) enrolled in a social work curriculum, this certificate entitles the individual named below to have waiver of tuition as indicated in #2 block below at any state-operated unit of the STATE UNIVERSITY of NEW YORK.  This is non-transferable and does not exempt the holder from fees and / or charges other than tuition.
	1.
NAME AND ADDRESS OF SUPERVISOR OF FIELD WORK

     
	2.
MAXIMUM HOURS WHICH MAY BE WAIVED

 FORMCHECKBOX 
  3 SEMESTER HOURS OR 5 QUARTER HOURS


 FORMCHECKBOX 
  2 SEMESTER HOURS OR 3 QUARTER HOURS


 FORMCHECKBOX 
  1 SEMESTER HOUR OR 2 QUARTER HOURS



	3.
NAME OF ISSUING INSTITUTION

     

	4. DATE ISSUED

     
	5.
DATE CERTIFICATE EXPIRES

     

	6.
SIGNATURE OF ISSUING OFFICIAL


	7.
TITLE

     


	TO BE COMPLETED BY BUSINESS OFFICER OF UNIT HONORING CERTIFICATE


	8.
COURSE TAKEN (DEPT., NUMBER, TITLE)

     

	9.
HOURS WAIVED
     
	10.
VALUE OF TUITION WAIVED

$        

	11.
SIGNATURE OF BUSINESS OFFICER


	12.
DATE OF SIGNATURE
     


INSTRUCTIONS
1. TUITION WAIVERS are considered taxable income in the year they are received, regardless of when the waiver is redeemed.  Any waiver or combination of waivers valued at $600 or more in a calendar year has to be reported to the IRS, and the named holder of the waiver will receive an IRS 1099 MISC (Miscellaneous Income) FORM. The issuing campus MUST maintain the waiver recipients’ social security number on file. 
2. The named holder must meet all requirements for admission to the course or program in which s/he seeks to enroll.
3. A combination of certificates may be applied to a combination of courses.


EXAMPLE:
The holder wishes to take 3 two-hour courses.  Tuition will be waived for the courses, if the holder surrenders two certificates, each entitling a maximum of 3 hours to be waived.
4. If a certificate(s) is applied to a course(s) of less than the maximum hours allowable under Item 2, the remaining hours are cancelled.

EXAMPLE:
A.
If a certificate entitling a waiver of maximum of 3 hours is applied to a two-hour course, the balance of 1 hour is cancelled.



B.
Two certificates, each entitling a waiver of a maximum of 3 hours may be applied to a four- or five-hour course.  There would be no tuition charge for the course, but the balance of 1 or 2 hours would be cancelled.

5. Tuition will be charged for credit hours taken in excess of the hours allowable on the certificate(s) presented at registration.



EXAMPLE:
A certificate entitling a waiver of 3 hours is applied to a four-hour course, tuition will be charged for 1 hour.
6.
Tuition charges may be waived up to a maximum of 8 semester credit-hours (or 12 quarter credit-hours at a college on the quarter plan) per term, provided the named holder has the necessary certificates.

7.
The effective date is the beginning of the next academic period immediately following the academic period in which the service was rendered.

