HANDBOOK for the Submission of

UNDERGRADUATE ACADEMIC PROGRAM PROPOSALS

Form F

SUNY EXPEDITED REVIEW REQUEST FORM

For Undergraduate Programs

Use this form to request expedited review for eligible undergraduate programs.

Place the completed form on top of all submitted materials

Name of Institution: _____________________________________________________________
Proposed program title: __________________________________________________________
Proposed degree or other award: __________________________________________________
It is the goal of the Program Review and Planning Group to review and, where appropriate, approve program proposals in the shortest time possible. Expedited Review status will shorten the maximum time under review at System Administration from sixty to thirty days.  The following types of new programs (at any level) are not eligible for expedited review: 

· any program leading to NYS licensure/certification

· any program requiring specific action by the SUNY Board of Trustees or the NYS Board of Regents (for example, master plan amendment or degree authorization) 

· any program for which part of the instruction will be offered by a non-degree granting entity

Programs submitted for expedited review must be complete and clearly demonstrate the characteristics—described below—that would merit expedited review. If information is missing from the proposal and has to be requested from the campus, the review of the program will continue on a normal, unexpedited, timeline. 

Place an “X” in the box to the left of each applicable characteristic, according to the degree type of the program being proposed.

1.  Certificate (undergraduate)
	
	· Every course is applicable to a registered degree program at the college.

	
	· The set of courses forms a coherent whole. 


	
	· New courses have been approved and syllabi are attached.


	
	· If external instruction (for example, field work, externships) is a component of the proposed program, the proposal contains all documentation required in Appendix C of the Handbook for the Submission of Undergraduate Academic Program Proposals (the “Handbook”).


2.  Associate in Applied Science, Associate in Occupational Studies
	 The submitted curriculum 

	
	· EITHER results from a DACUM process and summary documentation is attached. 


	
	· OR is validated by documentation from an external review team selected in consultation with System Administration (Appendix D of the Handbook).


	
	· The program meets the SED Liberal Arts and Sciences Requirements for Earned Degrees in Section 3.47, available online through the New York State Education Department. 


	
	· New courses have been approved and syllabi are attached.


	
	· If external instruction (for example, field work, externships) is a component of the proposed program, the proposal contains all documentation required in Appendix C of the Handbook.


3.  Associate in Arts, Associate in Science
	
	· Evidence of transferability into compatible programs at two baccalaureate-granting institutions, as per instructions in the Program Proposal form.


	
	· The program meets the SED Liberal Arts and Sciences Requirements for Earned Degrees in Section 3.47, available online at through the New York Stated Education Department. 


	
	· New courses have been approved and syllabi are attached.


	
	· If external instruction (for example, field work, externships) is a component of the proposed program, the proposal contains all documentation required in Appendix C of the Handbook.


4.  Baccalaureate Degree Programs

	
	· For programs that anticipate transfer-student enrollments, there is clear evidence of articulation with two-year programs, as per Program Proposal directions.


	
	· The Program Proposal includes a highly positive external review or the external review has been waived at the Program Announcement stage.


	
	· The program meets the SED Liberal Arts and Sciences Requirements for Earned Degrees in Section 3.47, available online at New York State Education Department. 


	
	· New courses have been approved and syllabi are attached.


	
	· If external instruction (for example, field work, externships) is a component of the proposed program, the proposal contains all documentation required in Appendix C of the Handbook.


Signature:__________________________________                        ______________

                       President or Chief Academic Officer                                       Date

