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Examples of Internal Control Testing

Revenue Management


Yes
No


A. General
1. Have formal policies and procedures been developed and
 FORMCHECKBOX 

 FORMCHECKBOX 

promulgated governing billing and collection?

Test:
Review a copy of the written policies and procedures.

2. Is there segregation of the duties for billing, collection and
 FORMCHECKBOX 

 FORMCHECKBOX 

recordkeeping functions?

Test:
Review job functions as per the organization charts 
and/or written policies and procedures.

3. Are data input controls and data security restrictions adequate
 FORMCHECKBOX 

 FORMCHECKBOX 

over billing, collection, and recordkeeping functions?

Test:
Obtain access listing for the above functions from 
the security administrator and test check user access 
with the user.

B. General Ledger and Journal Entries

1. Does the campus maintain a chart of accounts, general ledger and
 FORMCHECKBOX 

 FORMCHECKBOX 

supporting documentation for journal entries?

Test:
Identify and review the campus' accounting records.

2. Are revenues maintained on an accrual basis?
 FORMCHECKBOX 

 FORMCHECKBOX 

Test:
Review the accounting records to identify that 

revenues are recorded when billed.

C. Accounts Receivable

1. Are subsidiary accounts receivable reconciled to the control accounts
 FORMCHECKBOX 

 FORMCHECKBOX 

periodically?

Test:
Review the most recent reconciliation.

2. Does the campus forward delinquent student accounts to the Attorney
 FORMCHECKBOX 

 FORMCHECKBOX 

General's Office in accordance with University policy?

Test:
Review the most recent transfer of delinquent 
accounts receivable to the Attorney General's Office.

3. Does the campus segregate Attorney General receivables from active
 FORMCHECKBOX 

 FORMCHECKBOX 

student receivables and periodically reconcile with Attorney General's 
records?

Test:
Review the accounting records.

4. Does the campus calculate an allowance for doubtful accounts
 FORMCHECKBOX 

 FORMCHECKBOX 

receivable in accordance with the Uniform Revenue Accounting 
System guidelines?

Test:
Review most recent calculation.

Note:
For all tests performed, document the results of your test

work by memorandum or other supporting documentation.
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